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Tén thu
tuc

Thii tuc giai quyét khiéu nai lan dau tai cap xa

Linh vuc

Giai quyét khiéu nai

Co quan
thuce hién

- Co quan co théll:l’l quyén quyét dinh: Cha tich UBND xd, phuong, thi tran
- Co quan tryc ti€p thyc hi¢n: UBND xa, phuong, thi tran.

Céach
thirc thuc
hién

Cong dan gtri don tryc tiép hodc theo duong buu dién.

Doi
tuong
thuc hién

T6 chirc hoac ca nhan

Trinh tw
thuc hién

- Buoc 1: T ié’p nhén don khiéu nai

Néu khiéu nai thudc tham quyén giai quyét cua cha tich UBND cip xa
theo quy dinh tai Pidu 17 Luat Khiéu nai, nguoi khiéu nai phai gui don va
céc tai liéu lién quan (néu ¢0) cho co quan ¢o thAm quyén.

- Buodc 2: Thu ly gidi quyet khiéu nai

Trong thoi han 10 ngay, ké tir ngay nhan dugc don khiéu nai thuodc tham
quyén giai quyet cua minh, co quan ¢ thAm quyén thy 1y giai quyét va
thong bao vé viéc thu 1y giai quyét; truong hop khong thu 1y dé giai quyét
thi néu rd ly do.

- Buge 3: Xac minh ngi dung khiéu nai

Trong thot han giai quyet khiéu nai lan dau theo quy dinh tai Piéu 28 Luat
Khiéu nai, co quan co tham quyén giai quyét khiéu nai c6 trach nhiém:

+ Kiém tra lai quyet dinh hanh chinh, hanh vi hanh chinh ctia minh, cua
nguoi ¢6 trach nhiém do minh quan 1y truc tiép, néu khiéu nai dang thi ra
quyét dinh giai quyét khiéu nai ngay.

+ Truong hop chua c6 co sd két luan ndi dung khiéu nai thi UBND x4 tién
hanh xac minh, két luan noi dung khiéu nai.

Viéc xac minh ndi dung khiéu nai dugc thuc hién theo quy dinh tai biéu
29 Luat Khiéu nai; Muc 2, chuong II ctia Thong tu s6 07/2013/TT-TTCP
ngay 31/10/2013 ctia Thanh tra Chinh phi quy dinh quy trinh giai quyét
khiéu nai hanh chinh.

- Budc 4: T6 chirc doi thoai (néu YeU cau ciia nguwoi khiéu nai Va két qua
x&c minh ngi dung khiéu nai con khac nhau)

Pai dién co quan giai quyét khiéu nai truc tiép gip gd, dbi thoai voi ngudi
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khiéu nai, nguoi bi khiéu nai, nguoi co quyén, nghia vu lién quan, co
quan, t0 chtrc, ca nhan c6 lién quan dé lam r6 ndi dung khiéu nai, yéu cau
ctiia ngudi khiu nai va hudng giai quyet khiéu nai, thong bao bang vin
ban véi ngudi khiéu nai, nguoti bi khiéu nai, ngudi co quyén va nghia vu
lién quan, co quan, td chirc co lién quan biét thoi gian, dia diém, nodi dung
viée gap g0, dbi thoai.

Khi dbi thoai, dai dién co quan c6 thim quyén néu rd nodi dung can ddi
thoai; két qua xac minh ndi dung khiéu nai; nguoi tham gia d6i thoai c6
quyén phat biéu ¥ kién, dua ra nhimg bang ching lién quan dén vu viéc
khiéu nai va yéu cau ctia minh.

Viéc dbi thoai duoc lap thanh bién ban; bién ban ghi 16 ¥ kién cta nhimg
nguoi tham gia; két qua dbi thoai, co chit ky hodc diém chi ctua ngudi
tham gia; trudng hop nguoi tham gia dbi thoai khong ky, diém chi xac
nhan thi phai ghi r6 ly do, bién ban nay dugc luu vao hé so vu viéc khiéu
nai. Két qua ddi thoai 13 mot trong cac can cuor dé giai quyet khiéu nai.

- Buoc 5. Ra quyét dinh giai quyét khiéu nai.

Chu tich UBND cip xa ra quyét dinh giai quyet khiéu nai bang van ban va
trong thoi han 03 ngay lam viéc va giri quyét dinh giai quyét khiéu nai cho
nguoi khiéu nai, nguoi bi khiéu nai, ngudi co6 quyén, nghia vu lién quan,
co quan quan ly cap trén.

Theo Dléu 28 Luat Khiéu nai
Thot han giai quyet khiéu nai 1an dau khong qua 30 ngay, ké tir ngay thu
ly dé giai quyét; ddi véi vu viéc phuc tap thi thoi han giai quyét cd thé kéo
dai hon nhung khong qué 45 ngay, ké tir ngay thu ly de giai quyet O vung
sau, vung xa di lai kho khan, thi thoi han giai quyet khiéu nai 1an dau

Thoi han | khong qua 45 ngay, ké tr ngay thy ly dé giai quyét; dbi voi vu viée phuc
giai tap thi thoi han giai quyét co thé kéo dai hon nhung khong qua 60 ngay,
quyet ké tir ngay thy 1y dé giai quyét.
Phi khong
Lephi | Khong
- Don khicu nai hogc ban ghi 16i  khiéu  nai
- Tar liguy, <ching c¢ do cac bén cung  cap;
- Bién ban kiém tra, xdc minh, két luan, két qua giam dinh (néu co);
Thanh | - Bién  ban to chure dbi _ thoai (peu co);
phan ho | - Quyeét dinh giai quyeét khiéu nai;
SO’ - C4c tai liéu khac c6 lién quan.




So lwong
bo ho so
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Y&u cu -
di€u kién

Theo Diu 2, Dieu 8 va Diéu 11 Ludt Khiéu nai
1. Nguoi khiéu nai phai 12 nguoi co quyén, loi ich hop phap chiu tac dong
truc tiép boi quyét dinh hanh chinh, hanh vi hanh chinh ma minh khiéu
nai.

2. Ngudi khiéu nai phai 13 ngudi ¢6 nang luc hanh vi dan sy day du theo
quy dinh ctia phap luat; trong truong hop thong qua ngudi dai dién dé thuc
hién viéc khiéu nai thi nguoi dai dién phai theo quy dinh tai Diéu 12, Diéu
16 Luat Khiéu nai.
3. Nguoi khiéu nai phai lam don khiéu nai va gtri dén dtng co quan co
thAm quyén giai quyét trong thoi han, thoi hiéu theo quy dinh cta Luat
Khiéu nai.
4. Viéc khiéu nai chua co quyét dinh giai quyét lan hai.
5. Viéc khiéu nai chua dugc toa an thy 1y dé giai quyét.

Can cwr
phap ly

Ludt Khiéu nai, Nghi dinh s6 75/2012/ND-CP ngay 3/10/2012 quy dinh
chi tiet mot s6 di€éu cua Luat Khiéu nai, Thfmg tu so 07/2013/TT-TTCP
ngay 31/10/2013 quy dinh quy trinh giai quy¢t khi€u nai hanh chinh,

Biéu miu
dinh kem

File m?lu: ,
Cac mau van ban ban hanh kem theo Thong tu s6 07/2013/TT-TTCP ngay
31/10/2013 quy dinh quy trinh giai quy¢t khiéu nai hanh chinh [Tai vé

Két qua
thuc hién

Quyét dinh giai quyét khiéu nai lan dau
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M&u s6: 01 (Ban hanh kém theo Théng tw s6 07/2014/TT-TTCP ngay 31/10/2014 ciia Thanh tra Chinh phi)

(D)l CONG HOA XA HOQI CHU NGHIA VIET NAM
(2) e Doc lap - Tu do - Hanh phuc
so: MBX-...d® L. ngay.... thang
PHIEU PE XUAT THU LY PON .................. 4)

Kinh gui: ..o &)
Ngay ...... [ueii... L (2)nhanduocdon ...............oeo.eel. 4)
o8I0 ) 0o o 1 6)
DA Chieecc et
NO1 dung don: ....coeoveveiiieieeieeee e st (7
Pondadugc ... (8) gidi quyét ngay ......... /T [......... (néu co) ’
Sau khi xem xét n0i1 dung don va can ctr quy dinh cua phap luat, dé xuat thy ly dé giai quyét
don ... (3)ctadng (ba) ....ovvvnviiiiiiii (%)
Phé duyét cua ...... (5) Lanh dao don vi dé xuat Nguoi daé Xuit
Ngay..... thang.... nam....
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

(1) Tén co quan, té chirc, don vi cdp trén truc tiép (néu c6).

(2) Tén co quan, 16 chirc, don vi xu Iy don.

(3) Chir viét tdt tén co quan, t(f chire, don vi xir Iy don.

(4) Pon khiéu nai hodc don 16 cdo hodc don kién nghi, phan dnh.

(5) Thu treong co quan, 16 chire, don vi c6 tham quyén gidi quyet

(6) Ho tén nguoi khiéu nai hodc nguoi t6 cdo hodc nguwoi kién nghi, phdan danh.
(7) Trich yéu tém tdt vé néi dung don.

(8) Nguoi cé tham quyén da gidi quyét (néu cé).



Méu s6: 02 (Ban hanh kém theo Théng tu s6 07/2014/TT-TTCP ngay 31/10/2014 ciia Thanh tra Chinh phi)

(D)ol CONG HOA XA HQI CHU NGHIA VIET NAM
(2) e Doc lap - Tu do - Hanh phuc
se. /mB-...d® L. , ngay.... thang.... nam.

‘ , THONG BAO ,
Ve viéc khieéu nai khong du dieu kién thu ly gidi quyet

Ngay....... [ueii... [oveiiinin ) e (2) nhan duoc don khiéu nai cua ................ (4)

D 1T e] 1| PR

NOT AUNEZ QOM: .ttt sttt et bb e e nbeeebee s (5)

Sau, khi xem xét ndi dung khiéu ne}i va can cu quy dinh ’tai Diéu 11 cua Luat khiéu nai, don
khi€u nai cua ong (ba) khong du di€u kién thuy 1y giai quyet vi .......ceeeneeeennee. (6)

SR [ (2) thong bio dé ... s R—)
DIEt VA DO SUNE ...t (7) d@é thuc hién viéc khi€u nai.
Noi nhgn: ... 8)

Lau: .2, @ (Ky, ghi r6 ho tén va déng ddu)

(1) Tén co quan, t6 chike, don vi cdp trén truc tiép (néu c6).

(2) Tén co quan, t6 chirc, don vi ban hanh théng bdo.

(3) Chir viét tdt tén co quan, 16 chirc, don vi ban hanh thong bdo.

(4) Ho tén ngueoi khiéu nai.

(5) Trich yéu tém tdt ndi dung khiéu nai.

(6) Néu Iy do khéng thu Iy gidi quyét.

(7) Néu ré thii tuc can thiét theo quy dinh dé dwoc xem xét, gidi quyét.
(8) Chirc vu nguoi c6 tham quyén ky théng bdo.



Méu s6: 03 (Ban hanh kém theo Théng tw s6 07/2014/TT-TTCP ngay 31/10/2014 ciia Thanh tra Chinh phi)

(D)oo CONG HOA XA HQI CHU NGHIA VIET NAM
(2)eeeei Doc lap - Tu do - Hanh phuc
so: /..3¥-...9p L, ngay.... thang
Kinh guri: ong (ba)......covvvviiiii %)
Ngay ..... [oco... [oeei... s e (2) nhan dugc don cua ong (ba) khi€u nai vé viéc
.............................................................................................................................. (6)

Sau khi xem xét ndi dung khiéu nai va can cir Luat khiéu nai, Nghi dinh sO 75/2012/ND-CP
ngay 3 thang 10 ndm 2012 cua Chinh phu quy dinh chi tiét thi hanh mot sO diéu cua Luat
khiéu nai, don khiéu nai cua 6ng (ba) khong thudc thdm quyén giai quyét cua

....................................................................................................... 2

......... e (2) tra lai don va hudng dan ong (ba) gui don khiéu

naideén ... (7) dé dugc giai quyét theo tham quyén.
......................... , (8)

Noi nhgn: (Ky, ghi ro ho tén va dong dau)

- Nhu trén;
- Luu: VT; ... (4).

(1) Tén co quan, t6 chike, don vi cdp trén truc tiép (néu c6).

(2) Tén co quan, t6 chirc, don vi ban hanh van ban hwéng dan.

(3) Chir viét tdit tén co quan, 16 chire, don vi ban hanh van ban hudng dan.

(4) Chir viét tdt tén don vi soan théao vin ban huéng dan.

(5) Ho tén nguoi khiéu nai.

(6) Trich yéu tém tdt nji dung khiéu nai.

(7) Chitc danh nguoi dirng dau co quan, 16 chire, don vi c6 tham quyén giai quyét khiéu nai.
(8) Chirc vu ngudi c6 tham quyén ky van ban hwdng dan.



M@u s6: 04 (Ban hanh kém theo Théng tw s6 07/2014/TT-TTCP ngay 31/10/2014 ciia Thanh tra Chinh phi)

(D)l CONG HOA XA HOQI CHU NGHIA VIET NAM
(2) e Doc lap - Tu do - Hanh phuc
Sé: 3 ® , ngay.... thang.... nam
V/v tra lai dcrn chuyen khong dung
thim quyén

Kinh gui: ..o (%)
Ngay ...../...... [eviin.. e, (2) nhan dugc van ban ..............ccveeneeee. (6)
chuyén don ctia 6ng (ba) ..........coooveiueeiieinn, (7), diachi...cccceeviieiieiiee
Don €O NOT AUNG: ..ot e (8)

Sau khi xem x¢t noi dung don va can cur theo quy dinh cua phap luat vé khiéu nai, don cua

..................... (7) khong thudc tham quyén gidi quyet cia .........ccovvvveee(2)

..... ceeeeeeenn..o(2) tra lai don dé ...coceeeveeeeen. (5) chuyén dung co quan c6 thim quyén giai
quyeét.

Noi nhgn: .. ..................... 9)

- Nhu trén; (Ky, ghi ro ho tén va dong dau)

- Luu: VT; ... (4).

(1) Tén co quan, td chike, don vi cdp trén truc tiép (néu c6).

(2) Tén co quan, t6 chike, don vi gui van ban tra lai don.

(3) Chir vzet tat tén co quan, 16 chirc, don vi giri van ban tra lai don.

(4) Chir viét tat tén don vi soan thao van ban tra lai don.

(5) Ho tén nguoi chuyén don hodc tén co quan, t6 chive, don vi chuyén don.
(6) Trich yéu so, ky hiéu, ngay thang nam van ban chuyén don ciia (5).

(7) Ho tén nguoi co don.

(8) Trich yéu ni dung don.

(9) Chirc vu nguoi c6 tham quyén ky van ban trd lai don.



Mau sd: 05 (Ban hanh kém theo Thong tuw s6 07/2014/TT-TTCP ngay 31/10/2014 ciia Thanh tra Chinh phi)

(D)ol CONG HOA XA HQI CHU NGHIA VIET NAM
(2) e Doc lap - Tu do - Hanh phuc
sé: /.3 -...(8) L. , ngay.... thang.... nam....

V/v chuyén don t6 cdo

Kinh gui: ..o %)

Ngay .../ ...... S y e (2) nhan duoc don t6 céo cua éng (ba) ...............
Dia Chi: oo

Don CONOT AUNG: ..ooiiiiiieee e

Sau khi xem xét ndi dung don va cadn cuo quy dinh cua Ludt td céo,

chuyén don t6 cao ctia ong (bA) ...........vevvneeiieeeiieeiinn.. (6)deén .............

dé giai quyét theo quy dinh cua phap luat.

Noi nhéin: (Ky, ghi ré ho tén va déng ddu)
- Nhu trén;

- ....(6);

- Luu: VT; ... (4).

(1) Tén co quan, t6 chike, don vi cdp trén truec tiép (néu c6).

(2) Tén co quan, t6 chirc, don vi ban hanh vin ban chuyén don té cdo.

(3) Chir viét tdt tén co quan, 16 chire, don vi ban hanh van ban chuyén don.

(4) Chir viét tdt tén don vi soan théo vin ban chuyén don.

(5) Chirc danh thii truong co quan, t6 chirc, don vi c6 tham quyén giai quyét té cdo.
(6) Ho tén ngueoi t6 cdo.

(7) Trich yéu ngi dung té cdo.

(8) Chirc vu nguoi c6 tham quyén ky vian ban chuyén don t6 cdo.

- (7)

(8)



MAu s6:06 (Ban hanh kém theo Théng tw s6 07/2014/TT-TTCP ngay 31/10/2014 ciia Thanh tra Chinh phi)

(D)l CONG HOA XA HOQI CHU NGHIA VIET NAM
(2) e Doc lap - Tu do - Hanh phuc
sé: /.3 -..(8 L. , ngay.... thang.... nam
V/v chuyén don kién nghi, phan anh

Kinh gui: ..o %)
Ngay .../ ...... S s e (2) nhan dugc don cua ong (ba) ......cccvvveennnennnee. (6)
DA CHI: e ———————————
Don €O NOT AUNG: .o @)
Sau khi xem xét noi dung don va can ct quy dinh cia phap lut, ... (2)
chuyen don cua ong (ba) ...........ceeenni (6) A8n oo, (5) dé duoc xem xét, giai
quyet.
Noi nhgn: .. ..................... (8)
- Nhu trén; (Ky, ghi ro ho tén va dong dau)

- ....(6);
- Luu: VT; ... (4).

(1) Tén co quan, t6 chirc, don vi cdp trén triee tiép (néu cd).

(2) Tén co quan, t6 chike, don vi ban hanh van ban chuyén don kién nghi, phan dnh.
(3) Chir vzét tdt tén co quan, té chirc, don vi ban hanh van ban chuyén don.

(4) Chir viét tat tén don vi sogn thao van ban chuyén don.

(5) Co quan, t6 chirc, don vi cé tham quyén gidi quyét.

(6) Ho tén nguroi kién nghi, phan anh.

(7) Trich yéu ni dung kién nghi, phan danh.

(8) Chirc vy nguoi cé tham quyén ky vin ban chuyén don.
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M&u s6:07 (Ban hanh kém theo Théng tw s6 07/2014/TT-TTCP ngay 31/10/2014 ciia Thanh tra Chinh phi)

(D)ol CONG HOA XA HQI CHU NGHIA VIET NAM
(2) e Doc lap - Tu do - Hanh phuc
s6: /MHD-...3 . , ngay.... thang
HUONG DAN

Pon c6 nhiéu ndi dung khac nhau thudc nhiéu co quan c6 thAm quyén giai quyét

Ngay ...../...... [eein... e (2) nhan dugc don cua o6ng (ba) ............. 4)

DA CRI: e ———————

Sau khi xem xét no1 dung don va thong tin, tai liéu kém theo (néu co), don cuia 6ng (ba) khong
thudc tham quyen giai quyét CUR ..ttt (2) No1 dung don cua Ong
(ba) thudc tham quyén giai quyét ctia cic co quan sau day:

-Noidung ..o (5) thudc thim quyén giai quyét cia .................. (6)
-NOidung .ooovvvii (5) thudc tham quyén giai quyét cia .................. (6)

m rtererrreererreresteereree e bre s et ee s teee e rreeennes (7) Dé nghi 6ng (ba) Vlet tach cac ndi dung don nhu
d3 hudng dan giri dén co quan c6 tham quyén dé duoc giai quyét theo quy dinh ciia phap luat.

Noi nhin: .. .. ................. (®)
- ooi(@)....; (KY, ghi ré ho tén va déng ddu)
- Luu: VT; ... (3).

(1) Tén co quan, t6 chike, don vi cdp trén truc tiép (néu c6).

(2) Tén co quan, t6 chirc, don vi ban hanh van ban hwéng dan.

(3) Chir viét tdt tén co quan, 16 chire, don vi ban hanh van ban huong dan.
(4) Ho tén ciia nguoi viét don.

(5) Trich yéu ngi dung khiéu nqi, té cdo hodc kién nghi phdan danh.

(6) Chirc danh thii trudng co quan, t6 chirc, don vi ¢é tham quyén gidi quyét.
(7) Cdc néi dung khdc (néu co).

(8) Chirc vu ngudi c6 tham quyén ky van bdan hiedng dan.
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Tén thi o )
tuc Thi tuc Giai quyet to cdo tai cap xa
Linh vwe | Giai quyét t6 céo
Co quan ;ré(ilo quan c6 tham quyén quyét dinh: Chu tich UBND xa, phuong, thi
thye hign | _ Co quan tryc tiép thuc hién: UBND xa, phuong, thi tran.
Céach ’ ,
thire thue | - - To cao truc tiép.
hién - Gui don t6 c4do qua duong buu dién.
Doi
tuong
thuc hién | Canhén
- Buoc 1: Tie zep nhan, xi ly thong tin t6 c40: Khi nhan duoc t6 cdo thi
nguoi giai quyet t6 céo co trach nhiém phan loai va xu ly nhu sau:

a) Néu t céo thudc tham quyen giai quyét caa Chu tich UBND cap xa
thi trong thoi han 10 ngay, ké tir ngay nhéan dugc don t6 céo, phai kiém
tra, xac minh ho, tén, dia chi cua nguoi t6 cdo va quyét dinh viéc thu Iy
hodc khong thu 1y giai quyét to cdo, dong thoi thong bao cho nguoi t6 cdo
biét 1y do viéc khong thy 1y, néu ¢ yéu cau; truong hop phai kiém tra, xac
minh tai nhiéu dia diém thi thoi han kiém tra, xc minh c6 thé dai hon
nhung khong qua 15 ngay;

b) Néu t6 cao khong thudc thim quyén giai quyét cua UBND xa thi
trong thoi han 05 ngay lam viéc, ké tir ngay nhén dugc don t6 cho, nguoi

Trinh tw tlep nhan phai chuyen don té céo cho co quan, t6 chtrc, ca nhén c6 tham
thwe hién | quyén giai quyet va thong bao cho nguoi t6 céo, néu co yeu cau. Truong

hop nguoi td céo den td cdo truc tiép thi nguoi tiép nhan t6 cao huong dan
nguoi t6 cdo dén to cao voi co quan, t6 chiic, ca nhan ¢ tham quyén giai
quyet

- Budc 2: Thy 1y, xac minh ngi dung 16 céo: Chu tich UBND x ban hanh
quyét dinh thuy ly giai quyét t6 céo (sau day goi tat 1a quyét dinh thy ly).
Viéc thay d6i, bo sung noi dung quyét dinh thy 1y phai thuc hién bang
quyet dinh cua nguoi giai quyét to cdo. Trong truong hop nguoi giai quyét
t6 cdo tién hanh xac minh thi trong quyet dinh thu ly phai thanh 13p Poan
xac minh t6 cdo hodc T6 xac minh to cdo (sau day goi chung 1a T6 xac
minh) c6 tir hai ngudi trd 1én, trong d6 giao cho mdt nguodi lam Truong
doan xac minh hodc T6 truong TO xac minh (sau ddy goi chung 1a To
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tru’ong T6 xac minh). Trong qua trinh xac minh, T6 xac minh phai lam
viéc voi nguoi bi t6 cdo, nguol t6 cdo; thu thap cac tai liéu lién quan dén
ndi dung td cdo; bao céo két qua xac minh...(Theo quy dinh tai cac diéu tir
Piéu 12 dén Piéu 20 ciia Thong tu s6 06/2013/TT-TTCP ngay 30/9/2013
cua Thanh tra Chinh phu quy dinh quy trinh giai quyét td co).

- Buoc 3: két ludn néi dung 16 c4o: can cir bao cao két qua xac minh noi
dung td céo, cac thong tin, tai li€u, chimg cr ¢6 lién quan, ddi chiéu voi
cac quy dinh ctua phap luat, Chu tich UBND x3a ban hanh két luan noi
dung t6 c4o.

- BuGc 4 xir Iy 16 C40 ciia ngueoi gidi quyét t6 cao: Ngay sau khi c6 két
luan vé nodi dung td cdo, Chu tich UBND xi phai can cu két qua xac minh,
két luan noi dung tb cao dé xtr 1y theo quy dinh tai Diéu 24 Théng tu sb
06/2013/TT-TTCP ngay 30/9/2013 cua Thanh tra Chinh phu quy dinh quy
trinh giai quyét tb céo.

- Bude 5: cong khali két lugn néi dung 16 céo, quyet dinh xu 1y hanh vi vi
pham bi té C40 va thdng bao két quda gidi quyét té Cao cho nguoi to cao.
Theo quy dinh tai Piéu 25 Thong tu s6 06/2013/TT- TTCP ngay 30/9/2013
cua Thanh tra Chinh phu quy dinh quy trinh giai quyét to cdo:

1. Nguoi giai quyét t6 cao c6 trach nhiém cong khai két luan noi dung t6
c4o, quyét dinh xu Iy hanh vi vi pham bi t6 cao theo quy dinh tai Piéu 11
Nghi dinh s 76/2012/ND-CP ngay 03/10/2012 cua Chinh phu.
2. Trong truong hop nguoi t6 a0 co yéu cau thi nguoi giai quyét to cao
thong bao két qua giai quyét té cao cho nguoi tb cdo, trir nhimg thong tin
thudc bi mat Nha nude. Viéc thong bao két qua giai quyét td cdo duogc
thuc hién bang mot trong hai hinh thirc sau:

a) Guri két luan noi dung t6 céo, quyét dinh, van ban xu ly t6 céo.

b) Guri vian ban thong bao két qua giai quyét to cao theo Mau s 19-TC
ban hanh kem theo Théng tu nay, trong do phai néu dugc két qua xac
minh, két ludn noi dung t6 céo, ndi dung quyét dinh, vin ban xtr 1y t6 cao.

Thoi han
giai
quyét

Theo quy dinh tai Piéu 21 Luét T cdo: thdi han giai quyét td cao 1a 60
ngay, ké tur ngay thu ly giai quyét t cdo; d6i véi vu viéc phurc tap thi thoi
han giai quyét 1a 90 ngay, ké turngay thy ly giai quyét td cao. Trudng hop
can thiét, nguoi co tham quyén giai quyet t6 cao co thé gia han giai quyét
mot 1an nhung khong qua 30 ngay; d6i véi vu viée phuc tap thi khong qua
60 ngay.

Phi

khong
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LéPhi | Khong
- Thanh phian hé so  giai quyet t6 cdo  gom:
+ Nhom 1 gdm céc van ban, tai li¢u sau: Don t6 c4o hodc Bién ban ghi néi
dung t6 cao truc tiép; Quyet dinh thu ly, Quyet dinh thanh 1ap Té xac
Thanh | minh; Ke hoach x4c minh té cédo; Bao cdo két qua tham tra, xac minh noi
ph@in ho dung td cao; Két luan noi dung td c4o; cac van ban thong bao, xu 1y, kién
SO nghi XU ly t6 cdo.
+ Nhom 2 gém cac van ban, tai liéu sau: Cac bién ban lam viéc; van ban,
tai liéu, ching cu thu thdp duoc; van ban giai trinh cia ngudi bi td céo;
cac tai liéu khac co lién quan dén nodi dung t6 céo.
S6 lwong
bo hdso | 01bd
Theo quy dinh tai Khoan 2 Diéu 20 Luat T6 céo: Nguoi co thim quyén
khong thu ly giai quyét t6 cdo trong cac truong hop sau day:
a) T6 cao vé vu viéc da dugc nguoi do6 giai quyét ma nguoi t6 cao khong
Y&u ciu - cung cép thong tin, tinh tiét moi;
diéu kién b) T céo vé vu viéc ma ndi dung va nhiing thong tin nguoi t6 cao cung
cap khong c6 co so dé xac dinh nguoi vi pham, hanh vi vi pham phap luat;
¢) T6 céo vé vu viéc ma ngudi co tham quyén giai quyét t6 cao khong du
diéu kién dé kiém tra, xc minh hanh vi vi pham phap luat, ngudi vi pham.
- Luat To céo;
Cin ot | - Nghi dinh 56 76/2012/ND-CP ngay 03/10/2012 quy dinh chi tiét mot s6
. .| diéu cua Luat t6 cdo;
phap ly

- Thong tu s6 06/2013/TT- TTCP ngay 30/9/2013 cua Thanh tra Chinh phu
quy dinh quy trinh giai quyét té cdo.

Biéu mau

File miu:
Céac mau van ban ban hanh trong qua trinh giai quyét to cdo dugc quy dinh

dinh kém | tai Thong tu sb 06/2013/TT-TTCP ngay 30/9/2013 cua Thanh tra Chinh
phu quy dinh quy trinh giai quy¢t to cao ‘Fai vé
Két qua K&t luan ndi dung 6 cdo va quyét dinh xtr Iy ngudi ¢6 hanh vi vi pham bj

thwe hién

t0 cao.
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https://dichvucong.haiduong.gov.vn/tttl/HAI_DUONG/giayto/2018_06/1529208109_ttt_pl.docx

Miu s6: 01 (Ban hanh kém theo Théng tw s6 06/2013/TT-TTCP ngay 30/9/2013 caa Thanh tra Chinh phii)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc

BIEN BAN GHI NQI DUNG TO CAO TRUC TIEP

HAm nay, vao hdi... gid... NQAy ... thang ... NAM Al «.....eoveeee e,
I. Thanh phan lam viéc gom:
1. Nguoi tiép nhan té céo:

A

-On DA) o, chuc
g

VU et

- Ong (DA) oo chirc

VU et

Dia  Chi o S6 dién  thoai  lién
hé: oo

S6 CMND/h¢ chiéu, ngay CAp, o1 CAP: «..vevveeeeeeieeieeenn .. (3) e
I1. N§i dung to céo:

Buoi lam viéc két thlic vao ..... gio .... ciing ngay (hoic ngay .../.../.....)
Nguoi té cao da doc lai (hodc duoc nghe doc) bién ban va xac nhan.
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Bién ban duoc lap thanh 02 ban, mdi bén giir 01 ban./.

Nguoi to cdo Nguoi tiép nhan t6 cao
(Ky, ghi r6 ho tén hogc diem chi) (Ky, ghi rd ho tén, dong dau néu co)

(1) Tén co quan, t6 chire, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, t6 chire, don vi tiép nhdn to céo.

(3) Néu khdng c6 CMND/hg chiéu thi ghi cac thdng tin theo gidy to tly than.
(4) Ghi rd nhitng ngi dung té cao va nhitng thdng tin khac lién quan (néu co).

(5) Danh s6 thii tur va ghi 16 tén thdng tin, tai liéu, bang ching, so trang cua tung tai
liéu, tinh trang cua thong tin, tai liéu, bang ching.
(6) YBu cdu Cia nguwoi t6 cdo trong truong hop nguoi té c&o Yeu cau dwoc gir bi mdt

thong tin, thong bao viéc khong thu ly gidi quyét té céo, thong bao két qud gidi quyét
t6 c4o..

16



MAu s6: 02 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phii)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
So:....... /TB-...... . ... , ngay ... thang

THONG BAO

Vé viéc khong thu ly giai quyét té cao

Ngay ... thang ... ndm ........... (3) ..... da nhan duoc té cdo cua ...(4)........ V6i noi
dung:

.................................................. ) NSO
(TOCAO O ..o (6) e chuyén dén).

Sau khi nghién cau, xem xét thay rang ngi dung t6 cdo néu trén khong di dieu kién dé
thu ly giai quyeét.

Ly

0 oo () oo
Viy thong bao dé 6ng (ba) biét./.

Noi nhgn: Nguoi dimg dau
-Nguoi to céo; o quan, to chirc, don vj
-.....(0)...; (ky, ghi rd ho tén, dong dau)

- Luu: VT, hd so.

(1) Tén co quan, t6 chirc, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, t6 chire, don vi ban hanh théng béo.

(3) Newoi c6 thdm quyén gidi quyét té cao hodc co quan, té chire, don vi ban hanh
Théng bao

(4) Ho tén, dia chi Ciia nguroi to céo.

(5) Ngi dung té cdo khéng dwoc thu ly.

(6) Tén co quan, té chire, don vi hodc tén, chirc Vi, chire danh nguoi ¢ tham quyén da
chuyén t6 cdo do dén nguoi giai quyét to céo (néu co).

(7) Can cir phap ly da dp dung dé knong thy Iy gidi quyét té céo (diéu, khodn, tén van
ban va ngi dung quy dinh vé trirong hop khong thu 1y gidiquyét té cao).
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MAu s6: 03 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
So:....... /TB-..... .. ... , ngay ... thang ... nam

THONG BAO

Vé viéc khong thu ly giai quyét té céo tiép

Ngay ... thang ... nam ...... .. (3).... 43 nhan duoc tb céo tiép vai ndi dung:
...................................... N

(TG CA0 O .. vvvveeeee e ee e (B) e e oo et e e ee oo . ChUYER D).

Céc noi dung to céo néu trén da dugc.... (6)... gidi quyét tai... (7)... nhung nguoi t6 cao
tiep tuc to cao VOi ly
do:.............. (B) ettt

Sau khi nghién ctiu, xem xét thay rang cac ndi dung té cao trén da duoc giai quyét dung
phap luat. Do dé, cin ctr quy dinh tai Khoan 2 Diéu 27 cia Luat t6 cdo, khong cb co s
dé thu ly giai quyét lai t6 cao trén.

Vay .. .(2)... thong bao dé nguoi to cdo, co quan, to chie, don vi, ¢a nhan co lién quan
biét. Néu khong c tinh tiét mai, dé nghi cham dat viéc to céo, viéc xem xét, giai quyét
cac noi dung t6 cao néu trén./.

Noi nhan: Nguoi dieng dau
-Nguoi té cao co quan, to chirc, don vi
-..(5).. (ky, ghi r ho tén, déng dau)
-...(6)...;

-...9)...;

- Luu: VT, hd so.

(1) Tén co quan, té chize, don vi cdp trén truc tiep (néu co).
(2) Tén co quan, t6 chire, don vi ban hanh théng béo.

(3) Newoi cO tham quyén gidi quyét té cao hodc co quan, té chire, don vi ban hanh
Thong béo.

(4) Céc ngi dung té céo tiép va nguwoi bi té céo trong cac néi dung doé.
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MAu s6: 04 (Ban hanh kém theo Théong tu s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
.......... , ngay ... thang ... nam.....

PHIEU PE XUAT THU LY GIAI QUYET TO CAO

Kinhgai: ..................... (€) T
Ong
DAY oo ) e
DI O o
Condidung to caoguridén ..................... (5) e
Noi dung tb céo:.
Can ctr ndi dung té cao, quy dinh vé tham quyén giai quyét t céo tai ....... (6).......
Sau khi kiém tra céc dieu kien  thy Iy, de
nghi.............oo.l. () I xem xét, quyet dinh viéc thu ly giai

quyét t6 cao néu trén./.

No inhgn: Nguoi dé xuat
-Nhu trén;

-Luu: VT. hd so (k)'/, ghl ro hO tén, déng déu - néu Cé)

(1) Tén co quan, t6 chirc, don vi cdp trén tryc tiép (néu co).

(2) Tén co quan, t6 chire, don vi 1dp phiéu dé xuat.

(3) Chitc danh ciia nguoi gidi quyét to cao.

(4) Ho tén nguoi té cdo (hodc nguroi dai dién cua nhitng nguoi to céo).

(5) Ngwoi c6 tham quyén gidi quyét hodc co quan, té chire, don vi tiép nhdn té céo.
(6) Diéu, khodn, van ban quy dinh vé tham quyén gidi quyét to cao.
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MAu s6: 05 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

........... (Doeeeann CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
SO nQpb-....... ngay ... thang ... nam.....
QUYET PINH
Veé viéc thu ly giai quyét té cao va thanh lap Poean/Té xac minh to cao
............... () IS

Can ctr Luat t6 céo s 03/2011/QH13 ngay 11/11/2011;

Can ctr Nghi dinh s6 76/2012/NB-CP ngay 03/10/2012 cua Chinh phu quy dinh chi tiét
thi hanh maot sé diéu cua Luat té cao;

Can cit Thong tu s6  /2013/TT-TTCP ngdy / /2013 caa Thanh tra Chinh phu quy
dinh quy trinh giai quyét t6 cao;

Canclr......oovviiiiiiiii (A) ;

Xétdénghicha ....oooevvvevnnn, (5) e, :
QUYET PINH:

Piéu 1. Thu ly giai quyét to cao d6i Voi ............... (6) i

Noi dung t6 cao duoc thu Iy gom:.......c..eveeenee.. () R

Thoi han giai quyét to cao 1a ... ngay lam viéc.

Piéu 2. Thanh lap Poan/T6 xac minh té céo, gom:

1. Ong (bd)............... ChiC VU....oevveene, - Truéng doan/Té trudng;

2.0ng (ba)............... chiC VU, ..o, - Thanh vién;

Poan/T6 x4c minh ¢6 nhiém vu Kiém tra, x4c minh ndi dung t6 cao duoc thu Iy néu tai
Piéu 1 Quyét dinh nay. Thoi gian tién hanh xac minh la...... ngay lam viéc, ké tir ngay
giao hoic cong bd Quyét dinh nay véi ngudi bi t céo.

Poan/Té xac minh thuc hién céc quyén, nghia vu quy dinh tai Khoan 5 Diéu 22 Luat t6
cao va cac quy dinh khac caa phap luat cé lién quan.

Piéu 3. Cac ong (ba)...(8)...,...(9)..., co quan, td chirc, don vi, c& nhan cd lién quan,
cac Ong (ba) c6 tén tai Biéu 2 chiu trach nhiém thi hanh Quyét dinh nay./.
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Ngudi giai quyét td cao
Noi nhan: (ky, ghi rd ho tén va déng ddu)
- Nhu Diéu 3;
- Luu: VT, hd so.

(1) Tén co quan, té chire, don vi cap trén tryc tiép (néu co).

(2) Tén co quan, t6 chire, don vi ban hanh quyé dinh.

(3) Chizc danh ciia nguroi ban hanh quyét dinh.

(4) Van ban quy dinh chizc nang, nhiém vu, quyén han cua co quan, 16 chire, don vira
quyét dinh.

(5) Ngwoi ditng dau co quan, té chire, don vi dé xudt thy Iy té céo.

(6) Tén co quan, 16 chire, don vi bi t6 co, ho tén, chirc vu, chite danh, dia chi cd nhan
bi té céo.

(7) Céac ngi dung té cdo dioc thu Iy.

(8) Ngwoi ditng dau co quan, té chire, don vi ¢ trach nhiém trong viéc té chirc thuc
hién quyét dinh x&c minh.

(9) Tén co quan, t6 chire, don vi, ho tén, chizc vu, chic danh ca nhan by té céo.
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MAu s6: 06 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

........... (Doeeeann CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
SO Qb-......... ngay ... thang ... nam.....
QUYET PINH
Vé viéc thu ly giai quyét té céo va giao nhiém vu xac minh ndi dung té céo
............ ) FOUTTT

Cin cr Luat té céo s6 03/2011/QH13 ngay 11/11/2011;

Can ctr Nghi dinh s6 76/2012/NB-CP ngay 03/10/2012 cua Chinh phu quy dinh chi tiét
thi hanh maot sé diéu cua Luat té cao;

Can ctr Thong tu s /2013/TT-TTCP ngdy / /2013 cua Thanh tra Chinh phu quy
dinh quy trinh giai quyét t céo;

Canclr......ooeeeiiii (A) ;

Xétdénghicaa..................... (5) e ,
QUYET PINH:

Diéu 1. Thy ly giai quyét to cdo doi V6i ............... (6)eeeeeiieeieii .

Noi dung to cao dugc thuly gom:....................... () R

Thoi han giai quyét té cao 1a .... ngay lam viéc.

Piéu 2. Giao....(8)... td chirc viéc kiém tra, xac minh, két luan va kién nghi bién phap
xur ly cac ndi dung té cao duoc thu Iy néu tai Piéu 1 Quyét dinh nay, bao cdo két qua
xacminh voi ..................... (9) i

Pieu 3. Cac 6ng (ba)...(11)....,....(6)..., co quan, t6 chirc, don vi, c& nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh nay./.

Ngudi giai quyét td céo
Noi nhan: (ky, ghi rd ho tén va dong dau)
- Nhu iéu 3;
- Luu: VT, ho so.

(1) Tén co quan, té chirc, don vi cap trén truc tiép (néu co).
(2) Tén co quan, té chire, don vi ban hanh quyé dinh.
(3) Chitc danh ciia nguoi ra quyét dinh.
(4) Van ban quy dinh chite ndng, nhiém vu, quyén han cia co quan, t6 chie, don vi ra
quyét dinh.
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(5) Nguoi dung dau co quan, t6 chike, don Vi da dé xuat thu ly gidi quyét té céo.

(6) Tén co quan, 16 chike, don vi bi té c&o, ho tén, chirc vu, chire danh, dia chi cia cé
nhan b té cao.

(7) Cac ngi dung té cdo diwoc thu Iy.

(8) Co quan, t6 chirc, don vi dwoc giao xac minh té céo.

(9) Ngwoi gidi quyét té céo.

(10) Céc ngi dung chi dao, yéu cau khac cia nguoi gidi quyét té cdo doi véi co quan,
t6 chite, don vi dwroc giao xac minh té cdo (nhw viéc thanh ldp Podn/Té x&c minh hodgc
Poan thanh tra dé 1am rd ngi dung té céo; thoi gian tién hanh xac minh, nhiém vy,
quyén han, trach nhiém cia nguwoi diroc giao xdc minh...).

(11) Nguweoi diing dau co quan, té chike, don vi €6 trach nhiém trong viéc té chirc thyc
hién quyét dinh.
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MAu s6: 07 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 cia Thanh tra Chinh phi)

........... (Doeeeann CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
SO Qb-........ . , ngay ... thang ... nam.....
QUYET PINH
Veé viéc thanh Iap Poan/Té xac minh ndi dung td cao
............ () IS

Can ctr Luat t6 céo s 03/2011/QH13 ngay 11/11/2011;

Can ctr Nghi dinh s6 76/2012/NB-CP ngay 03/10/2012 cua Chinh phu quy dinh chi tiét
thi hanh maot sé diéu cua Luat té cao;

Can ct Thong tu sé6  /2013/TT-TTCP ngay / /2013 cua Thanh tra Chinh phu quy
dinh quy trinh giai quyét t6 cao;

Cancll ..oooiiii e () ;
Can ctr Quyét dinh sb ..... ngay ... thang...nam....cta .....(5)....... vé viéc thu Iy giai
quyét t6 cdo va giao nhiém vu xac minh té cao;
Xt denghi cla ....ovveeeeeeiee . (6). e ,
QUYET PINH:
Piéu 1. Thanh lap Poan/T6 xac minh noi dung té céo, gom:
1.Ong (ba)............... chiCvu..................... - Truong doan/T6 truong;
2.0ng (ba)............... chiCVU...cooeeei. - Thanh vién;

Thoi gian tién hanh x4c minh la...... ngay lam viéc, ké tir ngay giao hoic cong b
Quyét dinh nay véi nguoi bi tb céo.
Poan/T6 xac minh thuc hién céc quyén, nghia vy, trach nhiém quy dinh tai cac Biém a,
b, ¢, d Khoan 1, Biém a, b, ¢, d, d Khoan 2 Diéu 11, Khoan 3, 4 Diéu 22 Luat t6 co va
cac quy dinh khac caa phap luat cé lién quan.
Piéu 3. Cac ong (ba) ...(8)...,...(9)...., co quan, to chuc, don vi, ca nhan co lién quan va
cac ong (ba) co tén tai Biéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
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Ngudi ding dau co quan, td chire, don vi dwoc giao

Noi nhan: xac minh ndi dung té cao
- Nhu Diéu 3; (ky, ghi rd ho tén va déng ddu)
- Luu: VT, ho so.

(1) Tén co quan, té chire, don vi cap trén tryc tiép (néu co).

(2) Tén co quan, t6 chire, don vi ban hanh quyé dinh.

(3) Chizc danh ciia nguoi ra quyét dinh.

(4) Van ban quy dinh chizc nang, nhiém vu, quyén han cua co quan, 16 chire, don vira
quyét dinh.

(5) Nguwoi gidi quyét té céo.

(6) Tén co quan, t6 chire, don vi hodc ho tén, chirc vy, dia chi ciia nguoi bj té céo.
(7) Cac ngi dung té cdo dwoc giao xac minh.

(8) Ngwoi ditng dau co quan, té chire, don vi ¢ trach nhiém té chirc thuc hién quyét
dinh xac minh.

(9) Tén co quan, té chirc, don vi bi té co, ho tén, chizc vu, chizc danh c& nhan b to
Cao.
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M4u sb: 08 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 cia Thanh tra Chinh phi)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM

......... 2)eeeienne. Poc lap - Tw do - Hanh phuc

So:. /MB-........ ..l , ngay ... thang ... nam.....
THONG BAO

Vé viéc thu ly giai quyét td céo

(3)...dd nhan dugc td cdo caa .....(4)....... dbi véi ....(5).... vé viéc
) ()-vvvvveeeeen
(Tocadodo .....ocoovevevveeeeeeeeeeeeeeeeee(7) e e e e e e ... ChUYER dEn)

Theo quy dinh cua phap luat, ............... (8., d3 ban hanh Quyét dinh s6
.../QD-... ngay.../.../... thu ly giai quyét to c4o.
Noi dung t6 cao duoc thu ly giai quyét gom .................. (D)

Thoi han giai quyét t6 céo 1a .... ngay lam viéc.
Viy thong bao dé .. .(4)... biét va thuc hién quyén, nghia vu ctia ngudi té céo theo ding
quy dinh cta phap luat./.

Noi nhan: Nguoi ding dau
-Nguai to cao;

- (7.

- Luu: VT, hd so.

co quan, to chirc, don vi
(ky, ghi rd ho, tén va déng dau)

(1) Tén co quan, t6 chire, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, t6 chirc, don vi ban hanh Thong béo.

(3) Nguoi 6 tham quyén gidi quyét té cao hodc co quan, té6 chirc, don vi ban hanh
Thong béo.

(4) Ho tén, dia chi nguoi té céo.

(5) Tén co quan, 16 chire, dom vi bi t6 cdo, ho tén, chirc vu, chire danh, dia chi ca nhan
bi té céo.

(6) Tém tat ngi dung té céo.

(7) Co quan, t6 chire, don Vi, cd nhdn da chuyén don té cdo (néu co).

(8) Ngwoi ¢ tham quyén gidi quyét té céo.

(9) Ngi dung t6 cdo duwoc thu ly.
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MAu s6: 09 (Ban hanh kém theo Théng tw s6 06/2013/TT-TTCP ngay 30/9/2013 caa Thanh tra Chinh phii)

(D) CONG HOA XA HOQI CHU NGHIA VIET NAM
POAN/TO XAC MINH Poc 1ap - Tw do - Hanh phtc
TOCAO e

BIEN BAN LAM VIEC

Va0 hdi....gio...ngdy....thang. .. .nAM. ..., Tl ...o..veiei e ;

Poan/T6 xac minh t6 cédo dwoc thanh 1ap theo Quyét dinh s6  /QD... ngdy.../.../...
cua.......... , gom

1.0ng (DQ) ..ovviniee ChiCVu ..o
2.0Ng (DA) ..o ChiCVu ..o
Tién hanh 1AM ViEC VT: ..o (2
NoI dung lam
VIEC: Lo (3) i

Buoi lam viéc két thiic héi... gio... phit ciing ngay (hodc ngay....../.../.....)
Bién ban nay da duogc doc cho nhiing ngudi cung lam viéc nghe va xac nhan dudi day.
Bién ban duogc lap thanh.... ban va giao cho...(5)..../.

Nhirng ngudi cling lam viéc Thanh vién Poan/T6 xac minh
........... 4.......... (Tzeng thanh vién lam viéc ky, ghi rd ho tén)

(1) Tén co quan, t6 chirc, don vi thanh ldp Podan/Té x&c minh.

(2) Ho, tén, chirc danh, dja chi, s6 dién thogi lién hé (néu cé) cua nhitng nguoi cing
lam viéc. Nguoi cung lam viéc ¢o thé la:

- Nguoi té céo

- Nguroi bi to céo

- Nguroi lam chung

- Pai dién co quan, 16 chire, don vi hodc ca nhan c6 lién quan.

(3) Ngi dung lam viéc; y kién cua nhitng nguoi ciing 1am viéc, cia thanh vién Poan/Té
Xac minh.
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(4) Nhitng nguroi cling 1am viéc ky, ghi 16 ho, tén hogc diem chi. Trong trirong hop c6
nguoi khdng ky thi trong bién ban phdi ghi r6 va dé nghi nguroi 1am chaeng ky vao bién
ban.

(5) Tén co quan, t6 chire, cd nhan lién quan dwoc Poan/Té xac minh giao bién ban.

28



MAu s6: 10 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
S6: ek , ngay ... thang ... nam.....

VIv cung cap thong tin, tai
liu, bang chung

Ngay ... thang ... ndm............ ...(4)... da ban hanh Quyét dinh sé ...... /QDb-... thanh lap
Poan/T6 x4¢ minh ndi dung t6 cao. Poan/T6 xac minh dang tién hanh x4¢c minh noi
dung sau:

............................................. (5]t
Theo quy dinh cia phdp luat va dé phuc vu viéc giai quyét to céo, .. .(2)..
denghi.............. 3)..... e cung cap cho Poan/T6 xa&¢ minh to céo
nhiing théng tin, tai liéu, bang ching sau day:

Pé nghi .....(3)... chuan bi diy du nhiing théng tin, tai liéu, bang chang néu trén va gui
cho Poan/T6 xac minh to cdo trude ngay.....thang.....nam...

Rat mong nhan duoc sy quan tam, hop tac cua ... (3)..../.

Noi nhan: Ngudi ding d?l}l co quan, to chire, don vj
- Nhu trén; de nghi cung cap thong tin, tai liéu, bang
- Luu: VT, ho so. ching

(Ky, ghi rd ho, tén va déng dau)

(1) Tén co quan, té chire, dom vi cap trén tryec tiép (néu cd).

(2) Tén co quan, t6 chire, don vi Qui van bdn d@énghi cung cap théng tin, tai
lieu, bang chung.
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(3) Tén co quan, t6 chike, dom vi, ¢d nhdn dwoc dénghi cung cdp théng tin,
tai lieu bang chung.

(4) Newoi gidi quyét té cao hodc nguoi dimg dau co quan, 16 chike, don vi duwoc giao
nhiém vu xac minh ngi dung to cdo da ban hanh quyet dinh thanh ldp Doan/To xac
minh ngi dung to cao.

(5) Néi dung t‘é' cdao duwoc giao xdc minh (lién quan dén cac thong tin, tai lidu, bang
chirng dang dé nghi cung cap).

(6) CAc yéu cau doi véi thong tin, tai lidu, bang chirng dé nghi cung cap.

(7) Bia chi nhan thong tin, tai liéu, bang ching hodc nguoi dirot giao truc tiép nhan
théng tin, tai liéu, bang ching.
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MAu s6: 11 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phii)

........... €) T CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc

GIAY BIEN NHAN
Vé viéc tiép nhan thong tin, tai liéu, bang chirng lién quan dén ndi dung té cao

Vao hoi gio .....ngdy.....thang ....nam ....., tai .......... ()i
Bén nhan thong tin, tai liéu, bang ching:

........................................... ) oo
Bén giao thong tin, tai liéu, bang ching:

........................................... (5 ). e
D3 giao, nhan thdng tin, tai liéu, bang chimg sau day:

L e, (6). e
2 e
R

Gidy bién nhan nay duoc 1ap thanh 02 ban, mdi bén giir 01 ban./.

Béngiao ’ Bénnhan ’
(Ky, ghi rd ho tén, dong dau - néu co) (Ky, ghi rd ho tén, dong dau - neu c0)

(1) Tén co quan, t6 chirc, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, t6 chire, don vi tiép nhdn thong tin, tai liéu, bang ching.

(3) Pia diém giao, nhdn théng tin, tai liéu, bang ching.

(4) Ho, tén, chitc danh, don vi cdng tac ciia ngueoi nhdn thdng tin, tai liéu, bang ching.

(5) Ho, tén, churc vu, chike danh, don vi cong tac hodc dia chi cua nguoi giao thong tin,
tai ligu, bang ching.

(6) Logi thong tin, vdt mang tin, tén, sé trang, tinh trang tai liéu, bang ching.
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MAu s6: 12 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
S6: ek , ngay ... thang ... nam.....

Dé ¢ co sé cho viéc két luan noi dung td cdo bao dam chinh xac, khéach quan,.. .(2)...
trung cau giam dinh cac thong tin, tai liu, bang ching sau day:

.........................................................................................................

Viy dé nghi ...(3)... tién hanh giam dinh va gui két qua cho ...(2)... truéc ngay.. .thang...
nam....

...(2)... cir dng (ba)...(5)... 1a thanh vién T6 xéc minh to c4o tryc tiép ban giao cac tai
liéu, bang ching va nhan két qua giam dinh.

Kinh phi giam dinh (néu phai chi tra) do .. .(2)... chi tra theo quy dinh.
R4t mong sy quan tdm, hop tac cua .. .(3)..../.

Noi nhan: Ngudi dirng dau c‘0' quan, to chirc, don vi
-Nhu trén; trung cau giam dinh
-...(5)... (ky, ghi 16 ho tén va déng dau)
-...(0)...;

- Luu: VT, ho so.

(1) Tén co quan, t6 chirc, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, t6 chire, don vi trung cau giam dinh.

(3) Tén co quan, t6 chire dwoc trung cau giam dinh.

(4) Céc thdng tin, tai liéu, bang ching dé nghi gidm dinh va néi dung cdn gidm dinh.

(5) Ho tén, chirc vy, chirc danh cua nguoi duot cur ban giao thong tin, tai ligu, bang
ching, tiep nhan ket qua giam dinh.

(6) Pon vi, bé phdn qudn Iy tai chinh cia co quan, té6 chire, don vi dé nghi trung cau
giam dinh.
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MAu s6: 13 (Ban hanh kém theo Théong tu s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phii)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
......... 2)eeniennn. Poc lap - Tw do - Hanh phuc
So:....Qb-..... L ngay ... thang ... nam.....
QUYET PINH
V& viéc gia han giai quyét té cao
................ (€) U

Can ctr Luat t§ cdo s 03/2011/QH13 ngay 11/11/2011;

Can ct Théng tu sd 06/2013/TT-TTCP ngay 30/9/2013 cua Thanh tra Chinh phu quy
dinh quy trinh giai quyét to céo;

Can Cl.. oo, (A) e ;
Xt dE NGNI CUA. +oeveee e, (5) e
QUYET PINH:

Piéu 1. Gia han giai quyét té cao ddi V6i ....(6)... V& viéc ....(7)... di duoc thu ly tai

Ainh. ..o e (8) e
Thoigiangiahanla.................. ngay lam viéc, ke tr ngay .......... ) VT
Pieu 2. ............. (10)...ceeeinn, chiu trach nhiém thi hanh Quyét dinh nay./.

Nguéi giai quyét to cao
Noi nhan: (ky, ghi rd ho tén va dong dau)
- Nhu Diéu 2;

- Luu: VT, ho so.

(1) Tén co quan, t6 chirc, don vi cdp trén truc tiep (néu co).
(2) Tén co quan, t6 chire, don vi ban hanh quyét dinh gia han gidi quyét té céo.
(3) Chizc danh ciia nguroi ban hanh quyét dinh.

33



(4) Van bc?n quy dinh chirc nang, nhiém vu, quyén han cua co quan, t6 chire, don vi ban
hanh quyér dinh.

(5) Newoi dé ngh; gia han.

(6) Tén co quan, 16 chire, don vi bi t6 cao hogc ho tén, cheirc vu, chire danh, dia chi cua
ca nhan bj to cao.

(7) Tém tdt ngi dung vu viéc té céo.

(8) So, ngay, thang, nam ban hanh va nguoi ban hanh quyér dinh thy 1y.

(9) Ngay hét han gidgi quyét té céo theo quyét dinh thy ly.

(10) Tén co quan, té chire, don vi, & nhan cd trach nhiém thuc hién Quyét dinh nay.
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MAu s6: 14 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phi)

(D) CONG HOA XA HOQI CHU NGHIA VIET NAM
POAN/TO XAC MINH Poc 1ap - Tw do - Hanh phtc
TOCAO s
.......... , ngay ... thang ... nam.....
BAO CAO CUA POAN/TO XAC MINH

Vé két qua xac minh ndi dung té céo

Kinhgui: .............. () IR
Thuc hién Quyét dinh $6.../QP... ngay .../.../........ CUA .. eveod(B) e
T ngay .../.../... dénngdy .../.../....., Poan/T6 xac minh di tién hanh xac minh noi
dung t6 cao cua 6ng (DA): e Dia
Chi. t6 cao ddi
VO oo () oo

Ve e (5) e

Sau day 1a két qua xac minh noi dung to céo:
1. Két qua NE
minh: ... (0) e
2. Nhan Xét, danh
QI o (7)o
3. Kién
NONL: o, (8) et
Trén day 1a bao cio két qua xac minh noi dung té cao, dé nghi... (2)... xem xét, chi
dao./.
Noi nhan: Truwéng doan/Té trudng téo Xac minh
- Nhu trén; (ky, ghi ré ho tén va déng ddu - néu co)

- Luu: VT, H9 so.
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(1) Tén co quan, té chirc, don vi ban hanh quyét dinh thanh ldp Poan/Té6 xac minh.

(2) Nguoi diing dau co quan, t6 chire, don vi ban hanh quyét dinh thanh Idp Poan/Té
Xac minh.

(3) Ngwoi ban hanh, trich yéu quyér dinh thanh Idp Poan/Té xac minh.

(4) Tén co quan, 16 chire, don vi hogc ho tén, chirc vu, chire danh, dia chi cia ca nhan
bi té céo.

(5) Tém tat ngi dung té céo.

(6) B4o céo két qua xac minh theo ting néi dung té cdo, trong dé néu cu thé hanh vi vi
pham phéap ludt bj té c&o, néi dung gidi trinh ciia nguwoi bi té cdo; phan tich, danh gid
thong tin, tai liéu, chitng cir @é chitng minh tinh ding, sai cuia néi dung to cao.

(7) Nhén xét, danh gid theo tirng néi dung té cdo, trong dé néu ré néi dung té céo la to
cdo ding, ding mét phan hodc sai; viéc ¢é y to céo sai (néu cd); nhdn xét, danh gid vé
hanh vi vi pham phap ludt cua nguwoi bi t6 cdo, co quan, té chirc, ca nhan khac (néu
c6); nguyén nhan, trach nhiém cia nguwoi bi t6 cdo, co quan, té chirc, c& nhan lién
quan trong nhiing ngi dung té cdo ding hodc diing mét phan; thiét hai vé vt chat, tinh
than do hanh vi vi pham phép ludt gay ra; doi twong bi thiét hai; nhitng ngi dung vi
pham phép ludt, sai lam hodc khdng phi hop cia viéc gidi quyét to cdo trude dé (néu
c6) va trach nhiém cia co quan, té6 chite, don vi, ca nhan cd lién quan; nhéing vin dé
con c0 Y kién khdc nhau trong Poan/Té xac minh (néu co).

(8) Kién nghj véi nguroi c6 tham quyén ap dung cac bién phap x 1y vi pham, khac phuc
hdu qua do hanh vi vi pham gay ra.

Ghi ch: Trudng doan/Té truéng Té xac minh ngi dung té céo ky vao ting trang cua
Bao cao.
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MAu s6: 15 (Ban hanh kém theo Théng tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
........... () I Poc lap - Tw do - Hanh phuc
So:....... /BC-... , ngay ... thang ... nam.....
BAO CAO

Két qua xac minh ndi dung té céo

Kinh gui: ............. (€) T

Thuc hién Quyét dinh s6  /QP-... ngay.../.../..... cta...(3)... vé viéc thu Iy giai quyét td
c&0 va giao nhiém vu xac minh noi dung to céo;

...(2)... da thanh 1ap Poan/T6 xac minh noi dung t6 cao cua 6ng (ba): ................
...................................................... bia

Cian ctr B4o céo ciia Poan/To xac minh vé két qua xac minh noi dung té céo va céc
théng tin, tai liéu, bang chimg co lién quan,... (2)...bao c4o... (3)...nhu sau:

1. Két qua xac minh ndi dung td C&o: ............coeeeen... () P
2. Két luan ndi dung Xac minh: .........oooviiieeiineein, (7))
3. Kién

ORI (8) e

Trén day 1a bao cao két qua xac minh noi dung to cao, dé nghi ...(3)... xem xét, két
luan./.

Noi nhan: Ngudi dirng dau co quan, té chie, don vi
- Nhu trén; dwoc giao xac minh ndi dung té cao
- Luu: VT, ho so. (Ky, ghi r ho tén va déng ddu)
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(1) Tén co quan, té chire, don vi cap trén tryc tiép (néu co).

(2) Tén co quan, té chire, don vi dwoc giao Xac minh ngi dung té céo.

(3) Ngwoi gidi quyét té céo.

(4) Tén co quan, 16 chire, don vi hogc ho tén, chirc vu, chire danh, dia chi cia ca nhan
bi té céo.

(5) Tém tat ngi dung té céo.

(6) Béo céo két qua xac minh theo ting néi dung té cdo, trong dé néu cu thé hanh vi vi
pham phéap ludt bj té c&o, néi dung gidi trinh ciia nguwoi bi té cdo; phan tich, danh gid
thong tin, tai liéu, chitng cir @é xdc minh tinh diing, sai cua ngi dung té céo.

(7) Két lugn ting néi dung té cdo, trong dé néu ré ndi dung té cao 1a té cdo diing, diing
mét phdn hodc sai; viéc ¢ Y to céo sai (néu cd); két lugn vé hanh vi vi pham phép lugt
Ciia nguoi bi 16 cdo, co quan, té6 chirc, c& nhan khac (néu c6); nguyén nhan, trach
nhiém cia ngwoi bi t6 cdo, co quan, té chirc, c& nhan co lién quan trong nhéing ndi
dung té cdo dung hodc dung mot phdn; thiét hai vé vdt chat, tinh than do hanh vi vi
pham phép ludt gdy ra; déi twong bi thiét hai; nhitng ndi dung vi pham phép ludt, sai
lam hogc khong phd hop cua viéc gidi quyét té cdo trude dé (néu cd) va trach nhiém
Ciia co quan, t6 chire, don vi, ¢ nhan cé lién quan; nhing vdn dé con cé y kién khac
nhau trong qua trinh xac minh ngi dung té céo (néu co).

(8) Kién nghj véi nguroi c6 tham quyén ap dung cac bién phap xi 1y vi pham, khac phuc
hdu qua do hanh vi vi pham gay ra.
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MAu s6: 16 (Ban hanh kém theo Théng tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciia Thanh tra Chinh phii

........... € . CONG HOA XA HOQI CHU NGHIA VIET NAM
........... () I Poc lap - Tw do - Hanh phuc
So:....... /KL-... , ngay ... thang ... nam.....

Can ctr ndi dung t6 cao, két qua xac minh ndi dung té céo, cac tai liu, ching ct ¢ lién
quan, dbi chiéu véi cac quy dinh caa phap luat, ... (2)... két luan noi dung t6 cao
nhu sau:

1. Két qua xac minh noi dung tb cao: ................ (D)oo
2. KL IUAN: ©o oo, (5) et
3. XTIY VAKIEN NGNL: .ol (6) e,

Ngudi giai quyét té cao
Noi nhgn: (Ky, ghi ré ho tén va déng dau)
-..(D..;
-..(D..;
-...(8)...;
-...9)...;
-...(10)...;
- Luu: VT, ho so.

(1) Tén co quan, té chire, don vi cap trén tryc tiép (néu cd).

(2) Tén co quan, t6 chire, don vi 6 tham quyén gidi quyét té céo.

(3) Tén co quan, t6 chire, don vi bj t6 céo, ho tén, chic vu, chire danh, dia chi c& nhan
bi té céo.
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(4) Két qua xac minh theo ting ngi dung to cdo, trong dé néu cu thé hanh vi vi pham
phéap ludt bj té cao, ngi dung gidi trinh ciia nguoi bi t6 cdo; phdn tich, danh gid théng
tin, tai liéu, ching cir dé chitng minh tinh ding, sai ciia ni dung té céo.

(5) Két lugn ting néi dung té cdo, trong dé néu ré néi dung té cao 1a té cdo diing, diing
m¢t phan hodc sai; viéc ¢é ¥ té cao sai (néu co) két ludn vé hanh vi vi pham phap ludt
Ciia nguoi bi t6 cdo, co quan, té6 chirc, c& nhan khac (néu c6); nguyén nhan; trach
nhiém cia nguoi bi to co, co quan, té chirc, cd nhan cé lién quan trong nhiing ngi
dung té cdo diing hodc diing mét phan; thiét hai vé vdt chat, tinh than do hanh vi vi
pham phép ludt gdy ra; déi twong bi thiét hai; nhitng ndi dung vi pham phép lugt, sai
lam hogc khdng phi hep cia viéc gidi quyét té cdo trude dé (néu cb) va trach nhiém
Ciia co quan, t6 chike, dom vi, & nhan cé lién quan.

(6) Cac bién phdp nguwoi gidi quyét té cao ap dung dé truc tiep xi Iy vi pham, bugc
khdc phuc hdu qua do hanh vi vi phem phép ludt gay ra; ngi dung chi dao co quan, té
chite, dom vi, ca nhan thugc quyén qudn 1y cia nguoi gidi quyét té cao va ngi dung kién
nghi co' quan, té6 chirc, c& nhan khac ap dung bién phap theo tham quyén dé xit 1y vi
pham, bugc khdc phuc hdu qud do hanh vi vi pham phép ludt gay ra.

(7) Co quan thanh tra nha nwéc cdap trén.

(8) Cor quan thanh tra nha nwéc cing cap.

(9) Nguoi bj t6 cdo (trong trwong hop vin ban Két lugn c6 théng tin thugc bi mat nha
nuéc, thong tin ¢d hai cho nguwoi té céo thi phdi trich van ban, liroc bé théng tin do
trwéc khi guti cho nguwoi bi té céo.

(10) Tén co quan, té chirc, cd nhdn khdc dwoc nhdn két lugn.
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M4u sb: 17 (Ban hanh kém theo Thong tw s6 06/2013/TT-TTCP ngay 30/9/2013 cia Thanh tra Chinh phi)

........... () I CONG HOA XA HOQI CHU NGHIA VIET NAM
........... () I Poc lap - Tw do - Hanh phuc
SO: ....... [viiee , ngay ... thang ... nam.....

VIV chuyén hé so sang co
quan diéu tra

pham
[£0) PR (5] et
Can ctr Khoan 3 bicu 25 cua Luat to cao,............. () PR chuyén ho so

Vvu Viéc néu trén dé... (3)... xem Xét, giai quyét theo quy dinh caa phap luat./.

Noi nhan: Nguoi ding dau
-Nhu tfé?é) co’ quan, to chirc, don vi chuyén ho so
Low: VT, 16 so. (Ky, ghi r6 ho tén va dong dau)

(1) Tén co quan, té chire, don vi cap trén tryec tiép (néu co).

(2) Tén co quan, té chire, don vi chuyén hé so vu Viéc.

(3) Tén co quan diéu tra.

(4) Tén co quan, té chite, don vi hodc ho tén, chirc vu, chire danh, dia chi cia c& nhan
bi to cao.

(5) Ghi rd ddu hiéu pham téi.

(6) Co quan thanh tra nha nudcC Cdp trén va co quan thanh tra nha nwéc cing cap.
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MAu s6: 18 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

BIEN BAN
Ban giao hd so vu viéc c6 dau hiéu toi pham

Thuc hién Cong van sb... ngay ...thang...nam... cua.... vé& viéc chuyén hd so sang co
quan diéu tra;

Va0 hoi... .gio.... ngay... thang....NAM .., tal ......oeevniiie it
...(1)... (goi tat 12 Bén giao) ban giao ho so vu viéc c6 dau hiéu cua téi pham cho ..
.(2)... (goi tat 12 Bén nhan).

1. Pai dién Bén giao:

-0ng(a) ..o ChlIC VUL ..o,
-0ng(A) ..o ChlIC VUL ..o,
2. bai dién Bén nhan:

-0ng(a) ..o ChlIC VU: ...,
-0ng(a) ..o ChlIC VU: ...,

Ho so giao, nhan gom céc thong tin, tai liéu, bang ching duoc liét ké trong danh muc
hd so kém theo Bién ban nay.
Bién ban duoc lap thanh 02 ban, méi bén giir 01 ban./.

Bén nhan Bén giao
(Ky, ghi ré ho tén, déng ddu- néu co) (Ky, ghi r ho tén, déng ddu- néu co)

(1) Tén co quan, t6 chirc, don vi truc tiép giao hé so.
(2) Tén co quan, té chire, don vi tryc tiép nhdn ho so:
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DANH MUC HO SO
(Kém theo Bién ban ban giao hé so vu viéc c6 ddu hiéu téi pham ngay ...../...../.....)

STT | Tén thong tin, tai liéu, [S6 trang thong tin, tai| Tinh trang thong tin,
bang chiing lidu, sé lwong bing | tai liéu, biang chiing
chang
Bén nhan Bén giao

(Ky, ghi rd ho tén, déng dau- néu co) (Ky, ghi rd ho tén, déng dau- néu co)
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MAu s6: 19 (Ban hanh kém theo Théong tw s6 06/2013/TT-TTCP ngay 30/9/2013 ciaa Thanh tra Chinh phi)

........... (@) I CONG HOA XA HQI CHU NGHIA VIET NAM
........... 2)eeenennnn Poc l1ap - Tw do - Hanh phuc
So:.../TB-....... ... , ngay ... thang ... nam.....

THONG BAO
Két qua giai quyét té cao

(bad) ............. L Q10 CNI: .

..................... (2)..................thong bao két qua giai quyét té céo néu trén nhu
sau:

........................................................... (5) e
VAY .o, (2)..... thong bao d& 6ng (DA) ......evvveeeeeieeeiieei, biét./

Noi nhgn: Ngudi dirng dau

-Nguoi t6 cao; o’ quan, to chire, don vi

E% (Ky, ghi r0 ho tén va dong dau)

- Luu: VT, hd so.

(1) Tén co quan, t6 chire, don vi cdp trén truc tiép (néu co).

(2) Tén co quan, t6 chire, don vi ban hanh théng béo.

(3) Nguoi gidai quyét té céo.

4) Tén co quan, 16 chire, don vi bi t6 cdo, ho tén, chic vu, chize danh, dia chi ca nhan
bi to céo.

(5) Két qua x&c minh, két lugn ngi dung to cdo, ngi dung quyer dinh, van ban
xu ly to cao.
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(6) Cor quan, té chirc, don vi, ca nhan c6 tham quyén da chuyén t6 cdo dén nguoi gidi
quyét to cao (neu co).

(7) Co quan, t6 chire, don vi dé xdc minh néi dung té céo.
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Tén thua
tuc Thi tuc Ké khai tai san, thu nhap
Linh viee | Phong, chéng tham nhiing
Co quan hanh chinh nha nudc cac cép, cac don vi su nghiép cong lap
Co quan thudc co quan hanh chinh nha nudc, cdc doanh nghi€p nha nudc phai thuc

thuc hién

hién t6 chuc trién khai viéc ké khai tai san, thu nhap.

Céach
thire thue
hién

Viéc ké khai tai san, thu nhap duoc tién hanh tai co quan, don vi cua
nguoi cd nghia vu phai ké khai.

Doi
tuong
thuc hién

To6 chirc hoac ca nhan

Trinh tw
thuc hién

- Buoc 1: Co quan, t6 chirc, don vi ban hanh vin ban té chuc trién khai
viéc ké khai;
- Buoc 2: B6 phan phu trach cong tac t6 chirc, can bo tién hanh trién khai
viéc ké khai:

+ Lap danh sdch Nguo1 ¢6 nghia vu ké khai cta co quan, t6 chure, don vi
minh, trinh nguoi dimg dau co quan, t6 chirc, don vi phé duyét; danh sach
phai xac dinh 1& d6i twong thudc cap uy quan ly, d6i tuong thudc cap trén
quan 1y, dbi tuong thude co quan, to chirc, don vi quan ly;

+ Guri danh sach Nguoi c6 nghia vu ké khai dén cac co quan, to chic,
don vi truc thudc;

+ Gui mau Ban ké khai tai san, thu nhép (sau day goi la Ban ké khai),
huéng dan va yéu cau ngudi c6 nghia vu ké khai thuc hién viée ké khai tai
san, thu nhap.
- Buoc 3: Nguoi ¢ nghia vu ké khai phai hoan thanh viéc ké khai trong
thoi gian 10 ngay ké tir ngay nhan duoc miu ban ké khai, ndp 01 ban vé
bd phéan phu trach cong tac to chirc, can bd va luu ca nhan 01 ban. Trudng
hop tai thoi diém ké khai, nguoi c6 nghia vu ké khai khong thé tién hanh
ké khai dung thoi han vi 1y do khach quan thi viéc ké khai c6 thé dugc
thuc hién trude hodc sau thoi diém quy dinh cua co quan, td chirc, don vi
(v6i thoi gian gan nhat).

- Buoc 4: B phan phu trach cong tac t6 chure, can bd tiép nhén, kiém tra,
sao luc, gui, luu, quan 1y Ban ké khai nhu sau:

+ Trong thoi han 07 ngay 1am viée (ké tir ngay nhan dugc Ban ké khai)
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kiém tra tinh day du vé ndi dung phai ké khai; truong hop Ban ké khai
chua ding quy dinh (theo mau) thi yéu cau ké khai lai, thot han ké khai lai
1a 03 ngay lam viéc ké tir ngay nhan duoc yéu ciu;

+ Sao luc, gui va luu Ban ké khai nhu sau: Gtri ban chinh dén Ban t0
chic Dang, 01 ban sao dén co quan Uy ban kiém tra cia cép uy Dang
quan ly nguoi ké khai, néu ngudi d6 13 can bo thude dién cap uy quan ly
(theo phan cap quan ly can bg). Gui ban chinh dén co quan t6 chuc cap
trén ddi voi nguoi ke khai do cap trén quan ly (hodc gui ban sao néu nguoi
d6 thudc cap ty quan 1y). Gui ban sao dén co quan, t6 chirc, don vi noi s&
cong khai Ban ké khai dé thyc hién viéc cong khai theo quy dinh; sau khi
cong khai, luu ban nay cing hod so cta nguoi co nghia vu ké khai tai co
guan minh.

Thoi gian ké khai chdm nhét 1a ngay 30 thang 11 hang nam; viéc k& khai
tai san, thu nhap phai hoan thanh cham nhat 1a ngay 31 thang 12 hang

Tll;in han nam. Viéc giao nhan Ban ké khai phai hoan thanh chdm nhat vao ngay 31
sl thang 03 cua nam sau.
quyet
Phi khong
Lé Phi Khong
Hb 50 q gém co:
. Cac van ban chi ,dao td chuc trién khai thuc hién viéc ké khai;
Danh siach do61 tuong phai ké khai theo quy dinh;
Thanh

phin ho
SO

S6 theo déi  vigc giao, nhan Ban ké  khai;

1

2.

3. Ban ké khai tai san, thu nhap, ban sao ban ké khai theo quy dinh;
4

5. Danh sach nhimg ngudi di ké khai, bao céo két qua ké khai.

S6 lwong
bo ho so

01 bo

Yéu ciu -
diéu kién

1. Nguoi c6 nghia vu ké khai tai san, thu nhap phai ké khai trung thyc, day
du, & rang, dung thoi han cac thong tin vé s lugng, gia tri tai san, thu
nhép va nhiing bién dong vé tai san, thu nhap phai k& khai va tu chiu trach
nhiém vé nhiing thong tin da ké khai.
2. Tai san, thu nhap phai ké khai gom tai san, thu nhap thudc sé hiru hoic
quyén sir dung ctia ban than, ciia vo hodc chong va con chua thanh nién
(con d¢, con nudi theo quy dinh ctia phap luat) tai thoi diém hoan thanh
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Ban ké khai tai san, thu nhap.
3. Gia tri tai san, thu nhap ké khai duoc tinh bang tién phai tra khi mua,
khi nhan chuyén nhuong, xay dung hoac gid tri udc tinh khi dugc cho,
tang, thira Ké.
4. Viéc ké khai, giai trinh ngudn gc tai san ting, giam thuc hién theo mau
Ban ké khai tai san, thu nhap (phu luc II) va Huéng dan ké khai tai san,
thu nhap (phu luc IIT) ban hanh kém theo Thong tu s6 08/2013/TT-TTCP.

Can cw
phap ly

Nghi dinh s6 78/2013/NB-CP ngay 17/7/2013 ctia Chinh phii vé minh
bach tai san, thu nhap; Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013
ctia Thanh tra Chinh phu hudng dan thi hanh cac quy dinh vé minh bach
tai san, thu nhap.

Biéu mau
dinh kem

File méu:

Ban hanh kém theo Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013 cua
Thanh tra Chinh phu hudéng dan thi hanh cac quy dinh vé minh bach tai
san, thu nhap. [Tai vé

Két qua
thuc hién

Ban ké khai tai san, thu nhap.
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https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2018_09/1537064931_Phu_luc_cac_mau_van_ban-PCTN_-_TT08-.doc

PHU LUC CAC MAU VAN BAN

MAU BAN KE KHAI TAI SAN, THU NHAP
(Kém theo Théong tw so 08/2013/TT-TTCP ngay 31/10/2013 cuia Thanh tra Chinh phui)

BAN KE KHAI TAI SAN, THU NHAP

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

3. Con chua thanh nién (con d¢, con nuéi theo quy dinh cta phap luat)
a) Con tht nhat:

b) Con tht hai (tré 1én): Ké khai nhu con thir nhat.

1. THONG TIN MO TA VE TAI SAN
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1. Nha &, cong trinh xay dwng:
a) Nha o:
= NN NNAL: e

+Diéntich X8y dung: ...
S C1 I | 5 O
+ Gidy chiing Nhan qUYEN SE N .eeveeeee e
+ ThONg tin KNAC (NEU CO): «.eveeee e
- Nha thir hai (tré 1én): Ké khai tuong tu nhu nha thir nhat.

b) Cdng trinh xay dung khac:

= CONG LANN AT NNAL: <ottt e .
+ Loai cong trinh ............... Cap cong trinh ............ccoeveiiineiinn..
F D N tICh: o
Sl C1 I | 5 TP
+ Gidy chiing Nhan qUYEN SE T oeeeeeeee e
+ ThONg tin KNAC (NEU CO): . eveeee e
- Cong trinh th hai (Trd 1én): Ké khai twong tu nhu cong trinh tha nhét.
2. Quyén str dung dat:

a) bit &

= IMANN T NNAL: Lot
Sa DT N o 0| L
F D N tICR: o
Ll C1 I 1 5 PRI
+ Gidy ching Nhan qUYEN ST AUNE: «....eveeeeee e
+ ThANG tin KNAC (N0 CO): .vvvee e
- Manh thtr 2: (M6 ta nhu manh thir nhat).

b) Cac loai dat khéc:

= IMANA T NNAL Lot
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b D T 1o 0|
F D Nt L
S o C1 1- 1 | 5 TP
+ Gidy ching Nhan qQUYEN ST OUNE: «...oovneee e
+ ThONg tin KNAC (NEU CO): .o
- Manh thi hai: (M6 ta nhu manh thi nhat).

3. Tién (tién Viét Nam, ngoai t&) gom tién mat, tién cho vay, tién gui ca nhan, t6
chtic trong nudc, to chirc nudc ngoai tai Viét Nam ma téng gia tri quy doi tir 50 triéu
ddng tro 1én.

4. O t6, md td, xe gan may, xe may (may ui, may xtc, cac loai xe may khac), tiu
thuy, tau bay, thuyén va nhitng dong san khac ma Nha nudc quan 1y (theo quy dinh cua
phap luat phai dang ky sir dung va duoc cap gidy dang ky) c6 tong gia tri mdi loai tir 50
triéu dong tro 1én.

-0t

- M6t

- Xe gian may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tau thay

- Tau bay

- Thuyén

- Nhitng dong san khac ma Nha nudc quan 1y (theo quy dinh cta phap luat phai dang
ky str dung va duogc cap gidy dang ky)

5. Kim loai quy, da quy, ¢ phiéu, von gop vao cac co s kinh doanh, cac loai
gidy to c6 gié tri chuyén nhuong khac cé tong gia tri quy dbi mdi loai tir 50 triéu dong
tro 1én.

- Kim loai quy
- Da quy
- C6 phiéu
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- Vén gbp vao céc co s kinh doanh

- Céc loai gidy to ¢6 gia tri chuyén nhuong khéac

6. Cac loai tai san khac ma gia tri quy d6i mdi loai tir 50 triéu dong tro 18n (nhuwe
cay canh, bg ban ghé, tranh, dnh, dé my nghé va céc logi tai san khac).

7. Tai san, tai khoan ¢ nudc ngodi gom tat ca tai san quy dinh tir Khoan 1 dén
Khoan 6 néi trén nam ngoai 14nh thé Viét Nam.

8. Cac khoan ng gdom: cac khoan phai tra, gia tri cac tai san quan ly ho, gitt ho co
tong gia tri quy doi tir 50 triéu dong tro 18n.

9. Téng thu nhap trong nim quy d6i thanh tién Viét Nam gém cac khoan luong,
phu cap, tro cap, thuong, thu lao, cho, ting, biéu, thira ké, thu nhap huang loi tir cac
khoan dau tu, phat minh, sang ché, cac khoan thu nhap khéc.

I11. GIAI TRINH SU BIEN PONG CUA TAI SAN, THU NHAP (Bién dong
vé tai san, thu nhap, giai trinh ngudn géc tai san ting thém)

L oai tai san, thu nhap Tiang/ [Noi dung giai trinh nguon
giam goc tai san, thu nhap ting
thém
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1. Nha &, cong trinh xay dung (ting, giam vé sd
lugng, dién tich hoic thay ddi vé cap nha, cng
trinh so véi ky ké khai trudc do):

a) Nha o:

b) Cdng trinh xay dung khac:

2. Quyén str dung dét (tang, giam vé sb lugng,
dién tich, thay déi loai dat so vai ky ké khai
trude do):

a) Dat o

b) Cac loai dt khéc:

3. Tién (tién Viét Nam, ngoai t&) gom tién mat,
tién cho vay, tién giri ca nhan, to chuc trong
nuéc, to chirc nudc ngoai tai Viét Nam ma tong
gia tri quy doi tir 50 triéu dong tro Ién.

4. Cac loai dong san:

-0t

- M6t

- Xe gian may

- Xe may (may ui, may xuc, cac loai xe may
khac)

- Tau thay

- Tau bay

- Thuyén

- Nhitng dong san khac ma Nha nudc quan ly
(theo quy dinh cua phéap luat phai dang ky st
dung va duogc cap gidy dang ky)

5. Cac loai tai san:

- Kim loai quy

D quy

- CQ phiéu

- Von gop VE‘1’O cac co so kinh dognh

- Céf: loai giay to co gié t[i chuyén nhuong khéc
cO tong gia tri quy doi moi loai tir 50 triéu dong
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tro 1én.,

6. Céac loai tai san khac (nhw cdy canh, bg ban
ghé, tranh, dnh, d6 my nghé va céc logi tai san
khac) ma gia tri quy d6i mdi loai tir 50 triéu
ddng tro 1én.

7. Tai san, tai khoan & nudc ngoai gom tat ca tai
san quy dinh tir Khoan 1 dén Khoan 6 ndi trén
nam ngoai lanh thé Viét Nam.

8. Céac khoan ng gom: céc khoan phai tra, gia tri
c4c tai san quan ly ho, giit ho co tong gia tri quy
ddi tir 50 triéu dong tro 18n.

9. Tong thu nhap trong nam quy doi thanh tién
Viét Nam

(Nguoi ké khai ty xac dinh cac logi tai san tang, giam trong ky ké khai va giai trinh
nguon goc tai sdan ting thém).
Ngay nhgn Ban ké khai tai san, thu nhdp Ngay hoan thanh Ban ké khai tai san, thu

...... ngay.........thang.........nam...... nhap
Ngwoi nhan Ban ké khai ... ngay...... thang...... nam......
(Ky, ghi rd ho tén, chic vu/chizc danh) Ngwoi ké khai tai san

(Ky, ghi rd ho tén)
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BAO CAO MINH BACH TAI SAN, THU NHAP
(Kém theo Théng tw so 08/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh ph)

CONG HOA XA HQI CHU NGHIA VIET NAM

Co quan, to chirc, don vi Péc 1ap - Tw do - Hanh phuc

Sé: /
vveeeeeaenn, NEAY  thang  nam

BAO CAO
Két qua minh bach tai san, thu nhap niam ....

Viéc thuc hién minh bach tai san, thu nhap theo Nghi dinh s6 78/2013/ND-CP
ngay 17/7/2013 caa Chinh phu, Thong tu s6 00/2013/TT-TTCP cua Thanh tra Chinh
phil va cac van ban huéng din huéng din sé ...... ciia (tén co quan huéng dan) vé
minh bach tai san, thu nhap, (tén co quan/té chirc/don vi) béo cao két qua ké khai tai
san, thu nhap ctia minh nhu sau:

1. Qué trinh chi dao, trién khai, t6 chic thuc hién quy dinh vé minh bach tai
san, thu nhap

Noi dung phan bao céo nay nham phan &nh nhitng pham vi, dic diém vé to chac
bo may, hoat dong va viéc to chie thuc hién cong tdc minh bach tai san, thu nhap cua
co quan, to chire, don vi trong nam bao gom:

- Pham vi, dic diém t6 chic, hoat dong ciia co quan, to chic, don vi;
- Céc van ban phap luat ap dung;
- Céc van ban chi dao, d6n d6c cua cap trén;

- Céc van ban co quan, don vi di trién khai nhu: Ké hoach, phuong 4n, t6 chuc
tuyén truyén;

- Phén cong thuc hién;

- Qua trinh thyc hién cac nhiém vu ké khai, cong khai, quan 1y hé so, tién hanh
xac minh, xem xét ky luat, tong hop bao céo ...

- Nhitng thuan loi hay kho khan, vuéng mac.
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2. Két qua thuc hién minh bach tai san, thu nhap
2.1 Két qua ké khai

Tinh hinh chung trién khai viéc ké khai tai san, thu nhap cua co quan, t6 chirc, don
vi bao gém thoi gian tién hanh, cach thirc to chic, s don vi (truc thuoc) phai/da trién
khai thuc hién ké khai tai san, thu nhap (c6 thé chia thanh cdc nhém theo déic diém hoat
aong); ty 18 ... % sb co quan, to chirc, don vi da thuc hién; sé co quan, to chire, don vi
chua thyuc hién hoac thuc hién ké khai cham so vai thoi gian quy dinh (danh sach), ly
do.

S6 lieu vé sé nguoi ké khai gom:

- S6 ngudi phai ké khai tai san, thu nhap trong nam; trong d6 s6 nguoi phai ké
khai tang/giam so v&i nam trudc, ly do.

- S6 ngudi da ké khai tai san, thu nhap trong nam; ty 1& .. % sd nguoi ké khai;

-S4 luwong ban ké khai tai san, thu nhap Iuu gitr tai co quan, td chure, don vi;

- S6 luong va danh sach ban ké khai thudc dién cap oy quan 1y;

- S6 luong va danh sach ban ké khai do t6 chtc cap trén quan 1y;

2.2 Két qua cong khai

Tinh hinh chung trién khai viéc cong khai ban ké khai tai san, thu nhap cia co quan, to chuc,
don vi bao gdm thoi gian tién hanh, cach thic t6 chirc, sé don vi (truc thudc) phai/da trién khai thuc
hién cong khai ban ké khai tai san, thu nhap; ty 18 .... % s6 co quan, to chtrc, don vi da thuc hién ké
khai; s6 co quan, don vi thuc hién cong khai bang hinh thtrc niém yét; sé diém niém yét; s6 co quan,
td churc, don vi thuc hién cong khai bé“mg hinh thuc cong b tai cude hop; sb cude hop; sb co quan, td
chtrc, don vi chua thyc hién cong khai hoac thyc hi¢én cham so v6i thoi gian quy dinh (danh sach), 1y
do.

Tinh hinh thong tin phan &4nh sau khi cong khai cac ban ké khai tai sén, thu nhap trong nam.

S liéu vé s6 ban ké khai duoc cong khai:

- S6 ban ké khai d3 cong khai; ty 18 ....% so vdi s6 ban di ké khai;

- S6 ban ké khai d3 cong khai theo hinh thirc niém yét; ty 18 ....% so véi sb ban da cong khai;

- S ban ké khai da cong khai theo hinh cong bd tai cude hop; ty 1€ ....% so véi s6 ban da cong
khai.

2.3 Két qua thuc hién giai trinh, xac minh tai san, thu nhap

Tinh hinh thuc hién giai trinh, xa&c minh tai san, thu nhap trong co quan, don vi
bao gom viéc tu kiém tra, y8u cau cua cdng tac quan ly can b, yéu cau xac minh cua
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cac co quan, don vi, ca nhan ¢ tham quyén. Viéc yéu cau giai trinh va xem xét giai
trinh trong minh bach tai san, thu nhap cta co quan, don vi. Viéc xac minh, két luan vé
minh bach tai san, thu nhap cta co quan, t6 chirc, don vi.

S6 liéu vé giai trinh, x4c minh tai san, thu nhap

- S6 ngudi yéu cau giai trinh ké khai, ngudn gdc tai san, thu nhap;
-S6 nguoi duge xac minh tai san, thu nhap;

- S6 ngudi da c6 két luan vé Minh bach tai san, thu nhap;

-S6 nguoi da co két luan khong trung thuc trong minh bach tai san, thu nhap;
2.4 Két qua xir Iy ky luat trong xac minh tai sin, thu nhip

Tinh hinh vi pham va xem xét xir 1y cac vi pham vé minh bach tai san, thu nhap trong co quan,

t6 chirc, don vi.

S6 lidu vé xir Iy vi pham

- S6 ngudi da bi xir 1y ky luat do ké khai tai san, thu nhap khong trung thyc; chia theo hinh thirc
ky luat (canh cdo; khién trach; hinh thtc khéc).

- S6 ngudi da bi xir 1y ky luat do vi pham thoi han trong minh bach tai san, thu nhap (cham to

chtric ké khai, cham ké khai, cham tong hop, bao cao két qua minh bach tai san) va chia theo hinh thirc

xu 1y ky luat.

- S6 ngudi da bi xir 1y trach nhiém trong x4c minh tai san, thu nhap chia theo cac 15i vi pham va
hinh thire x1r 1y.

3. Danh gia chung.

- Cac mat thuan loi, kho khan khi trién khai cong tac minh bach, tai san trong co
quan, to chie, don vi minh.

- Céc y kién gop v, dé xuat khic phuc.

Noi nhan: Thii trudémg co quan, td chirc, don vi
(Ky tén, dong dau)
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Tén thu
tuc

Thu tuc Xac minh tai san, thu nhap

Linh viee | Phong, chéng tham nhiing

Co quan Co quan thanh tra nha nudc cac cap, bd phan phu trach cong tac thanh tra

thwe hién | 101 bo, t6 chirc can bo trong cac doanh nghiép nha nude.

Cach X4ac minh tai san, thu nhap dugc thuc hi¢én tai cac co quan, td chuc, don

thirc thue |

hién '

Doi

tuwgng T6 chirc hodc ca nhan

thuc hién
- Bu6c 1: Co quan, to chire co tham quyen ban hanh quyét dinh xac minh:

1. Ban thuong vu cip Uy cac cip quyét dinh xac minh d6i v6i nguoi du
klen duoc xac minh 1a can bd thudc dién cap minh quén 1y theo quy dinh
vé phan cap quan 1y can bd cua Pang. Ban thuong vu dang oy cap huyén
quyét dinh xac minh d6i véi nguoi dy kién duogc xac minh 13 can bo thude
dién Dang uy x&, phuong, thi tran quan ly.
2. Nguoi dimg dau co quan, to chuc, don vi co tham quyén quan ly can

b, cong chirc, vién chirc (theo phan cap quan 1y can bo) quyet dinh x4c
minh ddi véi nguoi du kién duoc xac minh thugc thAm quyén quan ly cta
minh. Chu tich Uy ban nhan dan cdp huyén quyét dinh xac minh d6i véi

Trinh tu nguoi du kién duoc xac minh 13 can b, cong chire cap xa.

thwe hién | - Buée 2: Tién hanh xac minh. Trong qua trinh x4c minh tai san, thu nhap,

nguoi xac minh tién hanh cac hoat dong sau:

+ Nghién ctru hd so, tai lidu ¢ lién quan dén ndi dung xac minh.
+ Lam viéc truc tiép véi ngudi  dugc  xéc
+ Xéc minh tai chd dbi véi tai san, thu nhap duogc xac minh.

+ Lam viéc voi co quan, t6 chitrc, don vi quan ly, luu trir ho so, tai liéu vé
tai san, thu nhap dugc xac minh.

+ Lam viéc v6i co quan, to chiic, c4 nhan ¢ chuyén mén - k¥ thuat vé
tai san, thu nhap dugc xac minh dé danh gia, giam dinh tai san, thu nhap
do.

+ Lam viéc véi co quan, td chirc, ca nhan c6 lién quan khac dé phuc vu
cho vi¢c xac minh tai san, thu nhap.

minh.
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+ Hoat dong khéc can thiét cho viéc xac minh tai san, thu nhép.
- Budc 3: Bao cdo két qua xac minh tai san, thu nhap. Trong thoi han 05
ngay lam viéc, ké tir ngay két thiic xac minh, ngudi xac minh phai co bao
céo két qua xac minh tai san, thu nhap giri ngudi ban hanh quyét dinh xac
minh.
- Buée 4: Két luan vé sy minh bach trong ké khai tai san, thu nhap.
Trong thoi han 05 ngay lam viée, ké tir ngdy nhan duoc bao céo két qua
xac minh hodc nhan dugc giai trinh dé r6 rang, hop Iy cac ndi dung yéu
cau ciia nguoi du kién dugc xac minh thi nguoi da ban hanh quyet dinh
x4c minh hodc nguoi ding dau co quan, to chirc, don vi ¢o tham quyén
quan 1y Nguoi co nghia vu ké khai phai ban hanh Két luan vé sy minh
bach trong ké khai tai san, thu nhap (sau day goi la Két luan vé sy minh
bach).Két luan vé sy minh bach phai dugc gui cho co quan, td chuc, ca
nhan c6 thim quyén yéu cau xac minh va ngudi duge xac minh.
- Buée 5: Cong khai két luan vé su minh bach trong ké khai tai san thu
nhap.
Trong thot han 05 ngay lam viéc, ké tir ngay nhén dugc yéu cau cong khai
ban Két luan vé su minh bach ciia co quan, to chuc da yéu cau xac minh,
nguodi da ban hanh Két luan xac minh phai cong khai ban Két luan do.

Thoihan | Thyi han xac minh 14 15 ngay lam viée, truong hop phirc tap thi thoi han

glar to1 da khéng qua 30 ngay lam viéc.

quyet

Phi khong

Lé Phi Khdng
Hb ’ SO xac minh gom co:
1. Quyét dinh xac minh; bién ban lam viéc; giai trinh ctia nguoi duge xac

Thanh minh; bao cao ket qua xac minh.

hin hd 2. Két luan v€ sy minh bach trong ké khai tai san, thu nhap.

50’ 3. Vin ban yéu cau, kién nghi cia ngudi ban hanh quyét dinh xdc minh,
nguoi Xac minh.
4. Két qua danh gia, giam dinh trong qua trinh xdc minh (néu co).
5. Cac tai li€u khac c6 lién quan dén viéc xac minh.

S6 lwong A

bo hdso | 01 20
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Yéu ciu -
dieu ki€n

1. Khi c6 t6 cao vé viéc khong trung thuc trong ké khai tai san, thu nhap
cua nguoi co nghia vu ké khai.
2. Khi xét thdy can thém théng tin phuc vu cho viéc bau ctr, mién nhiém,
bdi nhiém, bd nhiém, ky luat ddi véi nguoi c6 nghia vu ké khai.
3. Khi ¢6 cin ctt cho rang viéc giai trinh vé& ngudn gdc tai san ting thém
khong hop ly.
4. Khi c6 yéu cau cua co quan, té chirc, ca nhan c6 tham quyén quy dinh
tai Diéu 12 Thong tu sb 08/2013/TT-TTCP.

Can cwr

phap ly

Nghi dinh s6 78/2013/NB-CP ngay 17/7/2013 ctia Chinh phii vé minh
bach tai san, thu nhap; Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013
ctia Thanh tra Chinh phu hudng dan thi hanh cac quy dinh vé minh bach
tai san, thu nhap.

Bi€éu mau

File méu:
Ban hanh kém theo Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013 cua

dinh kém | Thanh tra Chinh phu huéng dan thi hanh cac quy dinh vé minh bach tai
san, thu nhap. [Tai vé
Két qua - Bio cio két qua xdc minh tai san, thu nhap.

thuc hién

- Két luan sy minh bach trong ké khai tai san, thu nhap.
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https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2018_09/1537064931_Phu_luc_cac_mau_van_ban-PCTN_-_TT08-.doc

PHU LUC CAC MAU VAN BAN

MAU BAN KE KHAI TAI SAN, THU NHAP
(Kém theo Théong tw so 08/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh phui)

BAN KE KHAI TAI SAN, THU NHAP

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

3. Con chua thanh nién (con d¢, con nuéi theo quy dinh cta phap luat)
a) Con tht nhat:

b) Con tht hai (tré 1én): Ké khai nhu con thir nhat.
1. THONG TIN MO TA VE TAI SAN
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1. Nha &, cong trinh xay dwng:
a) Nha o:
= NNA T NNAL: oo,

+ DIENtICh XY AUNQ: ..o,
S C1 I | 5 O
+ Gidy chiing Nhan qUYEN SE N .eeveeeee e
+ ThONg tin KNAC (NEU CO): «.eveeeee e
- Nha thir hai (tré 1én): Ké khai tuong tu nhu nha thir nhat.

b) Cdng trinh xay dung khac:

= CONG LANN AT NNAL: <ottt e .
+ Loai cong trinh ............... Cap cong trinh ............ccoeveiiineiinn..
F D N tICh: o
Sl C1 I | 5 TP
+ Gidy chiing Nhan qUYEN SE T .evneeeeee el
+ ThONg tin KNAC (NEU CO): . eveeee e
- Cong trinh th hai (Trd 1én): Ké khai twong tu nhu cong trinh tha nhét.
2. Quyén str dung dat:

a) bit &

= IMANN T NNAL Lottt
Sa DT N o 0| L
F D N tICR: o
Ll C1 I 1 5 PRI
+ Gidy ching Nhan qUYEN ST AUNE: «....eveeeeee e
+ ThANG tin KNAC (N0 CO): .vvvee e
- Manh thtr 2: (M6 ta nhu manh thir nhat).

b) Cac loai dat khéc:

= IMANN T NNAL Lot
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b D T 1o 0|
F D Nt L
F G A T e
+ Gidy ching Nhan qQUYEN ST OUNE: «...oovneee e
+ ThONg tin KNAC (NEU CO): .o
- Manh thi hai: (M6 ta nhu manh thi nhat).

3. Tién (tién Viét Nam, ngoai t&) gom tién mat, tién cho vay, tién gui ca nhan, t6
chtic trong nudc, to chirc nudc ngoai tai Viét Nam ma téng gia tri quy doi tir 50 triéu
ddng tro 1én.

4. O t6, md td, xe gan may, xe may (may ui, may xuc, cac loai xe may khac), tiu
thuy, tau bay, thuyén va nhitng dong san khac ma Nha nudc quan Iy (theo quy dinh cua
phap luat phai dang ky sir dung va duoc cap gidy dang ky) c6 tong gia tri mdi loai tir 50
triéu dong tro 1én.

-0t

- M6 t6

- Xe gian may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tau thay

- Tau bay

- Thuyén

- Nhitng dong san khac ma Nha nudc quan 1y (theo quy dinh cta phap luat phai dang
ky str dung va duogc cap gidy dang ky)

5. Kim loai quy, da quy, ¢ phiéu, von gop vao cac co s kinh doanh, cac loai
gidy to c6 gié tri chuyén nhuong khac cé tong gia tri quy ddi mdi loai tir 50 triéu dong
tro 1én.

- Kim loai quy
- Da quy
- C6 phiéu
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- Vén gbp vao céc co s kinh doanh

- Céc loai gidy to ¢6 gia tri chuyén nhuong khéac

6. Cac loai tai san khac ma gia tri quy d6i mdi loai tir 50 triéu dong tro 18n (nhuwe
cay canh, bg ban ghé, tranh, dnh, dé my nghé va céc logi tai san khac).

7. Tai san, tai khoan ¢ nudc ngodi gom tat ca tai san quy dinh tir Khoan 1 dén
Khoan 6 néi trén nam ngoai 14nh thé Viét Nam.

8. Cac khoan ng gdom: cac khoan phai tra, gia tri cac tai san quan ly ho, gitt ho co
tong gia tri quy doi tir 50 triéu dong tro 18n.

9. Téng thu nhap trong nim quy d6i thanh tién Viét Nam gém cac khoan luong,
phu cap, tro cap, thuong, thu lao, cho, ting, biéu, thira ké, thu nhap huang loi tir cac
khoan dau tu, phat minh, sang ché, cac khoan thu nhap khéc.

I11. GIAI TRINH SU BIEN PONG CUA TAI SAN, THU NHAP (Bién dong
vé tai san, thu nhap, giai trinh ngudn géc tai san ting thém)

L oai tai san, thu nhap Tiang/ [Noi dung giai trinh nguon
giam goc tai san, thu nhap ting
thém
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1. Nha &, cong trinh xay dung (ting, giam vé sd
lugng, dién tich hoic thay ddi vé cap nha, cng
trinh so véi ky ké khai trudc do):

a) Nha o:

b) Cdng trinh xay dung khac:

2. Quyén str dung dét (tang, giam vé sb lugng,
dién tich, thay déi loai dat so vai ky ké khai
trude do):

a) Dat o

b) Cac loai dt khéc:

3. Tién (tién Viét Nam, ngoai t&) gom tién mat,
tién cho vay, tién giri ca nhan, to chuc trong
nuéc, to chirc nudc ngoai tai Viét Nam ma tong
gia tri quy doi tir 50 triéu dong tro Ién.

4. Cac loai dong san:

-0t

- M6t

- Xe gian may

- Xe may (may ui, may xuc, cac loai xe may
khac)

- Tau thay

- Tau bay

- Thuyén

- Nhitng dong san khac ma Nha nudc quan ly
(theo quy dinh cua phéap luat phai dang ky st
dung va duogc cap gidy dang ky)

5. Cac loai tai san:

- Kim loai quy

D quy

- CQ phiéu

- Von gop VE‘1’O cac co so kinh dognh

- Céf: loai giay to co gié t[i chuyén nhuong khéc
cO tong gia tri quy doi moi loai tir 50 triéu dong
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tro 1én.,

6. Céac loai tai san khac (nhw cdy canh, bg ban
ghé, tranh, dnh, d6 my nghé va céc logi tai san
khac) ma gia tri quy d6i mdi loai tir 50 triéu
ddng tro 1én.

7. Tai san, tai khoan & nudc ngoai gom tat ca tai
san quy dinh tir Khoan 1 dén Khoan 6 ndi trén
nam ngoai lanh thé Viét Nam.

8. Céac khoan ng gom: céc khoan phai tra, gia tri
c4c tai san quan ly ho, giit ho co tong gia tri quy
ddi tir 50 triéu dong tro 18n.

9. Tong thu nhap trong nam quy doi thanh tién
Viét Nam

(Nguoi ké khai ty xac dinh cac logi tai san tang, giam trong ky ké khai va giai trinh
nguon goc tai sdan ting thém).
Ngay nhgn Ban ké khai tai san, thu nhdp Ngay hoan thanh Ban ké khai tai san, thu

...... ngay.........thang.........nam...... nhap
Ngwoi nhan Ban ké khai ... ngay...... thang...... nam......
(Ky, ghi rd ho tén, chic vu/chizc danh) Ngwoi ké khai tai san

(Ky, ghi rd ho tén)
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BAO CAO MINH BACH TAI SAN, THU NHAP
(Kém theo Théng tw so 08/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh ph)

CONG HOA XA HQI CHU NGHIA VIET NAM

Co quan, to chirc, don vi Péc 1ap - Tw do - Hanh phuc

Sé: /
vveeeeeaenn, NEAY  thang  nam

BAO CAO
Két qua minh bach tai san, thu nhap niam ....

Viéc thuc hién minh bach tai san, thu nhap theo Nghi dinh s6 78/2013/ND-CP
ngay 17/7/2013 caa Chinh phu, Thong tu s6 00/2013/TT-TTCP cua Thanh tra Chinh
phii va cac van ban huéng din huéng din sé ...... ciia (tén co quan huéng dan) vé
minh bach tai san, thu nhap, (tén co quan/té chirc/don vi) béo cao két qua ké khai tai
san, thu nhap ctia minh nhu sau:

1. Qué trinh chi dao, trién khai, t6 chic thuc hién quy dinh vé minh bach tai
san, thu nhap

Noi dung phan bao céo nay nham phan &nh nhitng pham vi, dic diém vé to chac
bo may, hoat dong va viéc to chie thuc hién cong tdc minh bach tai san, thu nhap cua
co quan, to chire, don vi trong nam bao gom:

- Pham vi, dic diém t6 chic, hoat dong ciia co quan, to chic, don vi;
- Céc van ban phap luat ap dung;
- Cac vin ban chi dao, d6n d6c cua cap trén;

- Céc van ban co quan, don vi di trién khai nhu: Ké hoach, phuong 4n, t6 chuc
tuyén truyén;

- Phén cong thuc hién;

- Qua trinh thyc hién cac nhiém vu ké khai, cong khai, quan 1y hé so, tién hanh
xac minh, xem xét ky luat, tong hop bao céo ...

- Nhitng thuan loi hay kho khan, vuéng mac.
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2. Két qua thuc hién minh bach tai san, thu nhap

2.1 Két qua ké khai

Tinh hinh chung trién khai viéc ké khai tai san, thu nhap cua co quan, t6 chirc, don
vi bao gém thoi gian tién hanh, cach thirc to chic, sd don vi (truc thuoc) phai/da trién
khai thuc hién ké khai tai san, thu nhap (c6 thé chia thanh cdc nhém theo déic diém hoat
aong); ty 18 ... % sb co quan, to chirc, don vi da thuc hién; sé co quan, to chire, don vi
chua thyuc hién hoac thuc hién ké khai cham so vai thoi gian quy dinh (danh sach), ly
do.

S6 lieu vé sé nguoi ké khai gom:

- S6 ngudi phai ké khai tai san, thu nhap trong nam; trong d6 s6 nguoi phai ké
khai tang/giam so v&i nam trudc, ly do.

- S6 ngudi da ké khai tai san, thu nhap trong ndm; ty 1& .. % sd nguoi ké khai;

-S4 luwong ban ké khai tai san, thu nhap Iuu gitr tai co quan, td chure, don vi;

- S6 luong va danh sach ban ké khai thudc dién cap oy quan 1y;

- S6 lugng va danh sach ban ké khai do t6 chtic cap trén quan 1y;

2.2 Két qua cong khai

Tinh hinh chung trién khai viéc cong khai ban ké khai tai san, thu nhap cia co quan, to chuc,
don vi bao gdm thoi gian tién hanh, cach thic t6 chirc, sé don vi (truc thudc) phai/da trién khai thuc
hién cong khai ban ké khai tai san, thu nhap; ty 1& .... % s6 co quan, to chtrc, don vi da thuc hién ké
khai; s6 co quan, don vi thuc hién cong khai bang hinh thtrc niém yét; sé diém niém yét; s6 co quan,
td churc, don vi thuc hién cong khai béng hinh thtc cong bd tai cude hop; sb cude hop; s6 co quan, to
chtrc, don vi chua thyc hién cong khai hoac thyc hi¢én cham so v6i thoi gian quy dinh (danh sach), 1y
do.

Tinh hinh thong tin phan anh sau khi cong khai cac ban ké khai tai san, thu nhap trong nam.

S liéu vé s6 ban ké khai duoc cong khai:

- S6 ban ké khai d3 cong khai; ty 18 ....% so vdi s6 ban di ké khai;

- S6 ban ké khai d3 cong khai theo hinh thirc niém yét; ty 18 ....% so véi sb ban da cong khai;

- S ban ké khai da cong khai theo hinh cong bd tai cude hop; ty 1€ ....% so véi sb ban da cong
khai.

2.3 Két qua thuc hién giai trinh, xac minh tai san, thu nhap

Tinh hinh thuc hién giai trinh, xa&c minh tai san, thu nhap trong co quan, don vi
bao gom viéc tu kiém tra, y8u cau cua cdng tac quan ly can bd, yéu cau xac minh cua
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cac co quan, don vi, ca nhan ¢ tham quyén. Viéc yéu cau giai trinh va xem xét giai
trinh trong minh bach tai san, thu nhap cta co quan, don vi. Viéc xac minh, két luan vé
minh bach tai san, thu nhap cta co quan, t6 chirc, don vi.

S6 liéu vé giai trinh, x4c minh tai san, thu nhap

- S6 ngudi yéu cau giai trinh ké khai, ngudn gdc tai san, thu nhap;
-S6 nguoi duge xac minh tai san, thu nhap;

- S6 ngudi da c6 két luan vé Minh bach tai san, thu nhap;

-S6 nguoi da co két luan khong trung thuc trong minh bach tai san, thu nhap;
2.4 Két qua xir Iy ky luat trong xac minh tai sin, thu nhip

Tinh hinh vi pham va xem xét xir 1y cac vi pham vé minh bach tai san, thu nhap trong co quan,

t6 chirc, don vi.

S6 lidu vé xir Iy vi pham

- S6 ngudi da bi xir 1y ky luat do ké khai tai san, thu nhap khong trung thyc; chia theo hinh thuc
ky luat (canh cdo; khién trach; hinh thtc khéc).

- S6 ngudi da bi xir 1y ky luat do vi pham thoi han trong minh bach tai san, thu nhap (cham to

chtrc ké khai, cham ké khai, cham tong hop, bao cdo két qua minh bach tai san) va chia theo hinh thuc

xu 1y ky luat.

- S6 ngudi da bi xir 1y trach nhiém trong x4c minh tai san, thu nhap chia theo cac 15i vi pham va
hinh thire x1r 1y.

3. Danh gia chung.

- Cac mat thuan loi, kho khan khi trién khai cong tac minh bach, tai san trong co
quan, to chie, don vi minh.

- Céc y kién gop v, dé xuat khic phuc.

Noi nhan: Thii trudémg co quan, td chirc, don vi
(Ky tén, dong dau)
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Tén thu
tuc

Thii tuc Tiép nhan yéu cau giai trinh

Linh viee | Phong, chéng tham nhiing
Co quan hanh chinh nha nudc cac cap, cac don vi sy nghiép cong lap
Co quan thudc co quan hanh chinh nha nudc va nguoi ¢o6 trach nhi¢m thuc hién

thuc hién

vi€c giai trinh.

Céach y .
thire thue | Truc ti€p hodc gui bang van ban.
hién

Doi 7

twong To chirc hodc ca nhan

thuc hién

Trinh tw
thuc hién

- Buée 1: Nguoi yéu cau giai trinh giri vin ban yéu cau giai trinh hoic truc
tiép dén co quan nha nudc c6 trach nhiém giai trinh.
- Bude 2: Can b9, cong chire thue hién viée tiép nhén va vao 50 tiép nhén
yéu cau giai trinh. Truong hop nhiéu ngudi dén yéu cau giai trinh truc tiép
thi co quan c6 tham quyén huong dan nguoi yéu cau giai trinh ctr dai dién
dé trinh bay ndi dung yéu cau. Nguoi dai dién phai 1a ngudi c6 yéu cau
giai trinh. Viéc cir nguoi dai dién dugce 1ap thanh van ban (theo Mau sb
01-GT ban hanh kém theo Thong tu 02/2014/TT-TTCP ngay 29/4/2014).
Viéc ctr nguoi dai dién duge thuc hién nhu sau:

+ Truong hop co tir 05 dén 10 ngudi yéu cau giai trinh thi ctr 01 hodc 02
nguoi dai dién;

+ Truong hop co tir 10 ngudi yéu cau giai trinh trd 18n thi ¢6 thé cur
thém nguoi dai dién, nhung khong qua 05 nguoi
- Budc 3: co quan nha nude ra thong bao tiép nhan yéu cau giai trinh hoic
tir chdi giai trinh va néu 18 1y do (MAu sé 04 ban hanh kem theo Thong tu
02/2014/TT-TTCP ngay 29/4/2014). Truong hop yéu cau giai trinh khong
thudc trach nhiém thi huéng dan ngu’m yéu cau gui dén ding co quan c6
trach nhiém giai trinh. Truong hop ndi dung yéu cau da dugce giai trinh
nhung c6 ngudi khac yéu cu giai trinh thi cung cép ban sao vin ban di
giai trinh cho nguoi do.

Thoi han

Thoi han ra thong bao tiép nhan hoic tir chdi gii trinh: 05 ngay ké tir
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gidi ngay tiép nhan yéu cau giai trinh (Mau sb 02, 03 ban hanh kém theo

quyet Thong tu 02/2014/TT-TTCP ngay 29/4/2014).

Phi khong

LéPhi | Khong

\ 1. Van ban yéu cau giai trinh ciia ca nhan, t6 chc.
Thanh A e aitia ren PO
hin ha 2. Thong tin, tai lidu lién quan dén yéu cau giai trinh.

50’ 3. Thong bdo dong ¥ hoac tir choi gidi trinh ctia co quan nha nudc ¢ trach
nhi¢m giai trinh.

S6 lwong n

bo hd so | OF 20
Theo quy dinh tai Piéu 6 Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013:
1. C4 nhan yéu cau giai trinh phai ¢6 ning luc hanh vi dan su day du hoac

. thong qua ngudi dai dién hop phép; co quan, t6 chirc yéu cau giai trinh
Yeu ciu - | phai thong qua nguoi dai dién hop phap.

di€u kién

2. No1 dung y€u cau giai trinh lién quan tryc tlep dén quyén va loi ich hop
phap ctia co quan, t6 chtrc, ca nhan ¢ yéu cau giai trinh.

3. Noi dung yéu ciu giai trinh thudc pham vi trach nhiém quan 1y cta co
quan duogc yéu cau.

Can cw
phap ly

Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013 ctia Chinh phu quy dinh
trach nhiém giai trinh cua co quan nha nudc trong viéc thuc hién nhiém
vu, quyén han duogc giao; Thong tu s6 02/2014/TT-TTCP ngay 29/4/2014
ctia Thanh tra Chinh phil quy dinh chi tiét, huéng dan thi hanh mot s6 diéu
ctia Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013.

Biéu mau
dinh kem

Fi~le n}ﬁu: )
Mau s6 01,02,04 ban hanh kém theo Thong tw so 02/2014/TT-TTCP ngay
29/4/2014 cta Thanh tra Chinh phu. [Fai vé

Két qua
thuc hién

Vian ban ti€p nhan yéu cau giai trinh hodc van ban tir cho61 yéu cau giai
trinh cua co quan c6 tham quyén.
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MAu s6: 01 (Ban hanh kém theo Théong tw s6 02/2014/TT-TTCP ngay 29/4/2014 caa Thanh tra Chinh phi)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

VAN BAN CU NGUOI PAI DIEN YEU CAU GIAI TRINH

Ngudi yéu ciu giai trinh:

1. Hovatén: .........ooeeiiiiiiinn.n. (D)
Piachi: ... ()i
SOCMND: v, NEAY CAP: evvereennnnn.. Noi cép: ...
Thong nhat cir 6ng/ba:

1. Hovatén: ........oovviiiiiiinn.nn. (1) e
Piachi: ... ()i
SO CMND: ..o, CAP NGAY: ..o, Noi cép: ...
lam nguoi dai dién yéu cau giai trinh.

Noi dung, pham vi  dugc  dai dién: o
(B ettt e
Cac noi dung Khac co lien quan (NEU CO): .....vveneeee i,

................................................................................................

Trong qué trinh thuc hién yéu cau giai trinh, ngudi dai dién c6 trach nhiém thuc hién
dang ndi dung dugc dai dién./.

Nguoi dai dign Nhitng nguoi yéu cau giai trinh
(ky, ghi r6 ho tén hogc d@iém chi) (ky, ghi rd ho tén hodc d@iém chi)

(1) Néu nguroi yeu cau gidi trinh la dai dién cho co quan, t6 chirc thi phdi ghi rd chirc
Vu Cuia nguoi Yéu cau gidi trinh,

(2) Noi nguoi yu cau gidi trinh cw trii, truong hop la co quan, té chirc ci ngueoi dai
dién thi phai ghi ré dia chi co quan, té chirc do.

(3) Pai dién toan bé hay dai dién mét s6 ngi dung yéu cau gidi trinh can ghi rd trong
noi dung dai dién.,
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Mau sé: 02 (Ban hanh kém theo Thong tw sé 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh tra Chinh phi)

(D). CONG HOA XA HOQI CHU NGHIA VIET NAM
vee(2)eeenne Pgc l1ap - Tw do - Hanh phuc
So:.../TB-.......... ... , ngay ... thang
THONG BAO

V& viéc tiép nhan dé giai trinh
Kinhgui: ............. ) N

Ngay .. thang .. nim ...(2).. d& nhan duoc van ban y8u cau giai trinh cua

D ia O o
S6 CMND/H® chiéu, ngay cap, noi cap: .................. (B,
Y&u cau giai trinh VE VIEC .....vveeieeiee e, (5) e,

Sau khi xem xét noi dung yéu cau giai trinh, can ctr Luat phong, chéng tham nhiing va
Nghi dinh s6 90/2013/ND-CP ngay 08 thang 8 nam 2013 cta Chinh phu quy dinh trach
nhiém giai trinh cua co quan nha nudc trong viéc thuc hién nhiém vy, quyén han dugc
giao, y&u cau giai trinh cua ...(3)... da diéu kién tiép nhan dé giai trinh.

Viy théng bao dé ...(3)... duoc biét./.

Noi nhdn: Nguoi dimg dau co quan, don vi
- Nhu trén; (ky, ghi ré ho tén va déng ddu)

- Luu: VT, ho so.

(1) Tén co quan, don vi cap trén truc tiép (neu co).

(2) Tén co quan, don vi thong bao Vé viéc tiép nhdn yéu Cau giai trinh.

(3) Ho tén nguoi yéu Cau gidi trinh (hodc tén co quan, té chirc yéu cau glal trinh).

4) Néu ngueoi yéu cau gidi trinh khdng c6 CMND/HG chiéu thi ghi c&c thong tin theo
gidy to tuy than.

(5) Tém tat ngi dung yéu cau gidi trinh.
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MAu s6: 04 (Ban hanh kém theo Théong tw s6 02/2014/TT-TTCP ngay 29/4/2014 ciaa Thanh tra Chinh phi)

(Do CONG HOA XA HQI CHU NGHIA VIET NAM
we(2)...... Poc lap - Tw do - Hanh phuc
So: ...(3)

GIAY BIEN NHAN
V& viéc tiép nhan théng tin, tai liéu

Vao hdi... gior ... ngdy ... thang ... nam ..., tai ................. (€ )

Bén nhan thong tin, tai liéu:

.......................................................... (5) e
Bén giao thong tin, tai liéu:

.......................................................... () P PR
ba giao, nhan thong tin, tai liéu sau day:
PP (7)o,
ettt
D e

Giéy bién nhan nay duoc 1ap thanh ...ban, moi bén giit 01 ban./.

Béngiao , Bénnhan ,
(ky, ghi r6 ho tén, dong dau - néu co) (ky, ghi rd ho tén, dong dau - néu co)

(1) Tén co quan, don vi cap trén tryc tiep (néu co).

(2) Tén co quan, don vi tiép nhdn théng tin, tai liéu.

(3) Ghi s6 trong trirong hop Gidy bién nhén dwoc quan 1y, theo ddi bang sé vin ban.
(4) Dia diém giao, nhdn théng tin, tai liéu.

(5) Ho tén, chitc danh, co quan, don vi cong tac cia nguoi nhan théng tin, tai li¢u.

(6) Ho tén, chitc danh, co quan, don vi cdng tac hodc dia chi ciia nguwroi giao thong tin,
tai liéu.

(7) Loqi thong tin, vdt mang tin, tén, sé trang, tinh trang tai liéu.
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Tén thu
tuc

Thi tuc Thuyce hién viéc giai trinh

Linh viee | Phong, chéng tham nhiing
Co quan hanh chinh nha nudc cac cap, cac don vi sy nghiép cong lap
Co quan thudc co quan hanh chinh nha nudc c6 trach nhi€m thuc hién viée giai

thuc hién

trinh.

- Nguoi gidi trinh thye hién giai trinh truc ti€ép va ngudi yéu cau giai trinh
ky hoac diém chi x4c nhan vao bién ban thuc hién viéc giai trinh.
- Nguoi gidi trinh cé trach nhiém cong khai van ban giai trinh theo mot

Cach trong cac hinh thirc sau day:
thire thyc | + Niém yét tai tru s& lam viéc hoac noi tiép cong dan cua co quan, don vi
hién thuc hién giai trinh;
+ Thong bao trén phuong tién thong tin dai ching;
+ Piang tai trén cong thong tin dién tir ctia co quan, don vi thuc hién giai
trinh.
Doi
tuwong Té chic

thuc hién

Trinh tw
thuc hién

- Buée 1: Nghién ctru ndi dung yéu cau giai trinh.

- Buoc 2: Thu thap, xac minh thong tin c6 lién quan.

- Buoc 3: Lam viéce truc tlep V01 nguoi yéu cdu giai trinh dé lam rd nhimg
ndi dung co lién quan khi thay can thiét. Noi dung lam viéc duogc 1ap thanh
bién ban co6 chir ky ctia cac bén.

- Buoc 4: Ban hanh van ban giai trinh v6i cac ndi dung sau day: Tén, dia
chi nguoi yéu cau giai trinh; ni dung yéu cau giai trinh; két qua lam viéc
tryc tiép véi to chuc, ca nhan (néu co); cac can cu phap ly dé giai trinh;
ndi dung giai trinh cu thé theo timg yéu cau. (Mau s6 07-GT ban hanh
kém theo Thong tu s6 02/2014/TT-TTCP ngay 29/4/2014).

- Budc 5: Gui van ban giai trinh dén ngudi yéu cau g1a1 trinh. Trong
truomg hop can thiét thi cong b cong khai vin ban giai trinh theo quy
dinh cua phap luat.

Thoi han
gidi

Thot han thyc hién viéc giai trinh khong qua 15 ngay ké tir ngay ra thong
bao ti€p nhan yéu cau giai trinh. Truong hop cé nd1 dung phtrc tap thi co
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quyét

thé gia han thoi gian giai trinh. Thoi gian gia han thyc hién vi€e giai trinh
khong qua 15 ngay, ké tir ngay gia han va phai thong bao bang van ban
dén nguoi yéu cau giai trinh.

Phi khong
LéPhi | Khong
1.Vin ban yéu cau giai trinh hodc ban ghi 11 yéu cau giai trinh;
. 2. Vin ban ctr nguoi dai dién (néu co);
Thanh A i aia iR X A A ane
ph An hd 3. Thonq tin, tai 1}@u ll’en quan deAn noi dufl.g .VAI¢C giai trinh;
4. Bao cédo thu thap, xadc minh thong tin, tai li¢u;
50 5. Van ban giai trinh;
6. Cac tai liéu khac ¢o lién quan.
So luwgng A
bo hdso | 01 0
1. Noi dung yéu cau giai trinh lién quan truc tiép dén quyén va loi ich hop
phap ctia co quan, t6 chirc, ca nhan ¢ yéu cau giai trinh.
2. Noi dung, yéu cau giai trinh thudc pham vi trach nhiém quén Iy cua co
quan dugc yéu ciu
3. N1 dung giai trinh khong thudéc mot trong cac truong hop sau day:
a) Noi dung thong tin lién quan dén bi mat nha nudc;
b) Nhirng ndi dung lién quan dén viéc chi dao, t6 chirc thuc hién nhiém
Yéu ciu - | vu, cong vu trong ndi bd co quan nha nudc; trong chi dao, diéu hanh cta

dieéu kién

co quan hanh chinh cap trén voi co quan hanh chinh cip dudi;

c¢) No6i dung thong tin thudc bi mat doi tu;

d) N6i1 dung thong tin thudc bi mat kinh doanh;

d) Cac ndi dung da duoc giai trinh hodc da dugc co quan co tham quyén
thu 1y giai quyet

e) Cac yéu cau giai trinh sau 90 ngay, ké tir ngdy co quan, t6 chtc, ca
nhan nhan duoc hoic biét duoc quyét dinh, hanh vi ciia co quan nha nudc
tac dong truc tiép dén quyén, loi ich hop phap ctia minh.

Can cwr

phap ly

Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013 cta Chinh phu quy dinh
trach nhi€m giai trinh cua co quan nha nudc trong vi¢c thyuc hién nhi€ém
vu, quyén han duogc giao; Thong tu s6 02/2014/TT-TTCP ngay 29/4/2014
ctia Thanh tra Chinh phtl quy dinh chi tiét, huéng dan thi hanh mot s6 diéu
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ctia Nghi dinh s 90/2013/ND-CP ngay 08/8/2013.

Biéu miu
dinh kem

File n;?lu: )
Mau s6 5,6,7,8 ban hanh kém theo Thong tu s6 02/2014/TT-TTCP ngay
29/4/2014 cta Thanh tra Chinh phu. [Fai vé

Két qua
thuc hién

Vian ban giai trinh.
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MAu s6: 05 (Ban hanh kém theo Théong tw s6 02/2014/TT-TTCP ngay 29/4/2014 ciaa Thanh tra Chinh phi)

(D). CONG HOA XA HOI CHU NGHIA VIET NAM
we(2)...... Poc l1ap - Tw do - Hanh phuc
s6:....Qb-.... .. , ngay ... thang ... nam ...
QUYET PINH

V& viéc giao nhiém vu thu thap, xac minh théng tin
¢6 lién quan dén y&u ciu giai trinh

Cin ctr Luat phong, chdng tham nhiing sé 55/2005/QH11 di dugc sira d6i, b sung mot
sb diéu theo Luat s6 01/2007/QH12 va Luat sb 27/2012/QH13;

Can ci Nghi dinh s6 90/2013/NB-CP ngay 08 thang 8 nam 2013 cta Chinh phi quy
dinh trach nhiém giai trinh Cia co quan nha nudc trong viéc thuc hién nhiém vu,
quyén han dugc giao;

Can cit Thong tu s6 .../.../TT-TTCP ngay ... thang ... ndm ... caa Thanh tra Chinh pha
quy dinh chi tiét, huong dan thi hanh mot sé diéu cua Nghi dinh sé 90/2013/ND-CP
ngay 08/8/2013 cua Chinh pha quy dinh trach nhiém giai trinh cua co quan nha nudc
trong viéc thuc hién nhiém vu, quyén han dugc giao;

QUYET PINH:

piéu 1. Giao ....(5).... tién hanh thu thap, xac minh thong tin c6 lién quan dén yéu cau
giai trinh cua ....(6).... vé viéc ...(7)...

....(5).... bd0 cao két qua thu thap, xac minh thong tin c6 lién quan dén yéu cau giai
trinh néu trén vai ... (3)... trudc ngay ... thang ... nam ...

Piéu 2. .... (8)....., ....(9)... chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: Nguwai giai trinh
“Nhu bidu 2; (ky, ghi r6 ho tén va déng dau)
- Luu: VT, ho so.

(1) Tén co quan, don vi cap trén tryc tiép (néu co).

(2) Tén co quan, don vi tiép nhdn yéu cau gidi trinh.
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(3) Churc danh cua nguoi ¢d tham quyen ban hanh quyér dinh giao nhiém vu thu thdp,
xdc minh théng tin ¢é lién quan dén yéu cdu gidi trinh.

(4) Van ban quy dinh vé chitc ndng, nhiém vy, quyén han cia co quan, don vi ban hanh
quyét dinh.

(5) Co quan, don vi, ca nhan dwoc giao nhiégm vu thu thdp, xac minh thong tin c6 lién
quan dén yéu cau gidi trinh.

(6) Ho tén nguoi yéu cau gidi trinh (hodc tén co quan, t6 chirc yéu cdu gidi trinh).

(7) Noi dung duwoc giao thu thgp xac minh.

8) Truong hop la co quan, don vi thi ghi la “Nguwoi dimg dau ...(5)...”"; Truong hop 14
cd nhan thi ghi "...(5)...".

(9) Ngwoi ditng dau co quan, don vi, c& nhan lién quan.
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MAu s6: 06 (Ban hanh kém theo Théong tw s6 02/2014/TT-TTCP ngay 29/4/2014 ciaa Thanh tra Chinh phi)

...... (1)....... CONG HOA XA HQI CHU NGHIA VIET NAM
) T Poc l1ap - Tw do - Hanh phuc
so:...BC-....... L. , ngay ... thang ... nam
BAO CAO

Két qua thu thap, xac minh théng tin lién quan dén yéu cau giai trinh

Kinhgui: ...l (B) i
Thuc hién QUYEt dinh SO ........vvveiei el (B).iii
T ngdy .../.../ ... d&én ngdy .../.../..., ..(5)... 3 tién hanh thu thap, x4c minh thong tin

lién quan dén yéu cau giai trinh caa ...(6) ... ddi vai ... (7)...

Cén ctr vao thong tin, tai li¢u da dugc thu thap,...(5)... bao cao két qua thu thap, xéac
minh thong tin lién quan dén yéu cau giai trinh nhu sau:

1. Nbi dung, cin ctr Yu cau giai trinh:

2. Tom tat ndi dung duoc giao thu thap, xac minh va két qua thu thap, xac minh di vVéi
ting noi dung duoc giao thu thap, xac minh:

Trén day la bao cao két qua thu thap, xac minh thong tin 6 lién quan dén yéu cau giai
trinh, kinh trinh .. .(3)... xem xét, cho y kién chi dao./.

le'qnhépi Co quan, don vi, ca nhan
e L dwoc giao nhiém vu thu thap, xac minh
- ' (ky, ghi rd ho tén, dong dau - néu co)
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(1) Tén co quan, don vi cap trén tryc tiép (néu co).

(2) Tén co quan, don vi, c& nhan bao céo két qud thu thdp, xac minh théng tin.

(3) Nguoi giao nhiém vu thu thgp, xac minh théng tin.

(4) Quyét dinh giao nhiém vy thu thdp, xac minh thong tin.

(5) Tén co quan, don vi, ca nhdan dwoc giao nhiém vy thu thap, xac minh théng tin.

(6) Ho tén ciia nguwoi yeu cdu gidi trinh (hodc tén co quan, t6 chirc yéu cau gidi trinh).
(7) Ngi dung yéu cau gidi trinh.
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MAu s6: 07 (Ban hanh kém theo Théng tw s6 02/2014/TT-TTCP ngay 29/4/2014 ciaa Thanh tra Chinh phi)

(D) CONG HOA XA HQI CHU NGHIA VIET NAM
we(2)...... Poc l1ap - Tw do - Hanh phuc
sé:.../VB-.... L. , ngay ... thang ... nam
Viv...(3)
Kinhgui: .................. ()i

Ngay .../.../..., ..(5)... da tiép nhan van ban yéu cau giai trinh cua ...(4)...
1. Ngi dung yéu cau giai trinh:

....................................................... (6) e

2. Két qua thu thap, xdc minh théng tin c6 lién quan dén yéu ciu giai trinh:
........................................................ (7)o,

3. Cac cin cir phap ly dé giai trinh

........................................................ (8) e,

Tir nhitng nhan dinh va can ca trén, ............. (5)eeiiii giai trinh nhu
SAU .ttt D)
Noi nhgn: Ngwoi giai trinh

- Nhu trén;

- Luw: VT, b so (ky, ghi r6 ho tén va dong dau)

(1) Tén co quan, don vi cap trén tryc tiep (néu co).

(2) Tén co quan, don vi ban hanh van ban gidi trinh.

(3) Trich yéu néi dung yéu cau gidi trinh.

(4) Ho tén, dia chi nguwoi yéu cau gidgi trinh (hodc tén, dia chi co quan, té chirc yéu cau
giai trinh).

(5) Chuze danh nguwoi ban hanh van ban gidi trinh,

(6) Ghi rd tirng ngi dung yéu cau gidi trinh.

(7) Ghi r6 tung noi dung da dwoc thu thdp, xac minh.

(8) Néu ré can cir phap ludt (vién ddn cdc diéu khodn cia vin bdan phap ludz) dé gidi
trinh vé néi dung dwoc yéu cau gidi trinh.

(9) Ngi dung gidi trinh doi véi tirng yéu cau Cia nguwoi yeu cdu gidi trinh,
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MAu s6: 08 (Ban hanh kém theo Théong tw s6 02/2014/TT-TTCP ngay 29/4/2014 ciaa Thanh tra Chinh phi)

(D) CONG HOA XA HOI CHU NGHIA VIET NAM
we(2)...... Poc lap - Tw do - Hanh phuc
BIEN BAN

Vé viéc thuc hién viéc giai trinh

Vao hdi ... gio ... ngay ... thang ... nAm ..., tai ..................... (€) T ;
Chung tdi gom:

Nguoi glai trinh: ... 4)...
Ngudi YBU CAU GIAT trINN: ..., 5)...
Cung nhau ghi nhan viéc giai trinh truc tiép, cu thé nhu sau:

NOI dUNG YBU CAU GIAT THINN: .. eeeeee et (6)
KEL QUA GIAT NN ..ot (7)
Viéc giai trinh két thic vao hdi ... gio ... phit ciing ngay (hoac ngay .../.../...).
Bién ban nay da dugc doc cho nhitng nguoi lam viéc ciing nghe, moi nguoi nhat tri voi
noi dung bién ban va xac nhan dudi day.

Bién ban duoc 1ap thanh ... ban, mdi bén giit 01 ban./.

Ngwoi yéu cau giai trinh Nguoi giai trinh
(ky, ghi r6 ho tén) (ky va ghi rd ho tén, dong dau - neu co)

(1) Tén co quan, don vi cap trén tryec tiép (néu co).
(2) Tén co quan, don vi thuc hién viéc giai trinh.
(3) Pia diém thuc hién viéc gidi trinh.

(4) Ho tén, chic danh cua nguwoi gidi trinh.

(5) Ghi rd ho tén, dia chi, sé dién thogi lién hé (néu o) cia nguoi yéu cau gidi trinh
(hodc co quan, to chic yéu cau giai trinh).

(6) Cac ngi dung yéu cdu gidi trinh cu thé.
(7) Ghi r6 cac ngi dung giai trinh.
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Tén thu tuc

Thi tuc Tiép cong dan tai cap x4

Linh vuc Tiép cong dan
Co quan - Co quan co théll:l’l quyén quyét dinh: Chu tich UBND cap x4.
thuce hién - Co quan tryc ti€p thuc hién: UBND cap xa.

Cach thire
thuce hién

Cong dan dén tru so UBND cap xa.

Poi twgng
thuc hién

T6 chirc hoac ca nhan

Trinh tw
thuc hién

- Bu6c 1: Pén tiép, Xac dinh nhan than cia cong dan

Nguoi tiép cong dan don tiép, yéu cau cong dan néu rd ho t€n, dia chi
hodc Xuét trinh gidy to tuy than; truong hop duoc uy quyén thi yéu cau
xudt trinh gidy Gy quyén.

- Buée 2: Nghe, ghi chép néi dung khiéu nai, té cao, kién nghi, phan anh,
tiép nhan thong tin, tai lieu

Khi nguoi khiéu nai, t6 cao, kién nghi, phan anh c6 don trinh bay né1 dung
rd rang, day du thi nguoi tiép cong dan can xac dinh ndi dung vu viéc, yéu
cau cua cong dan dé xur 1y cho phu hop.

Néu noi dung don khiéu nai to cdo, kién nghi, phan anh khong rd rang,
chua day du thi nguoi tiép cong dan dé nghi cong dan viét lai don hoic
viét bd sung vao don nhimg ndi dung chua rd, con thiéu.

Truong hop khong c6 don khiéu nai, to céo, kién nghi, phan anh thi nguoi
tiép cong dan hudng dan cong dan viét don theo quy dinh cua phap luat.
Néu cong dan trinh bay truc tiép thi ngudi tlep cong dan ghi chép day du,
trung thuc, chinh x4c ndi dung khiéu nai, t6 céo, kién nghi, phan anh do
cong déan trinh bay; ndi dung nao chua rd thi dé nghi cong dan trinh bay
thém, sau d6 doc lai cho cong dan nghe va dé nghi cong dan ky tén hoic
diém chi x4c nhan vao vin bén.

Truong hop nhiéu ngudi dén khiéu nai, td cdo, kién nghi, phan anh vé
cing moét ndi dung thi ngudi tiép cong dan hudng dan ho cir ngudi dai
dién dé trinh bay ndi dung khiéu nai, t6 cdo, kién nghi, phan anh; nguoi
tiép cong  dan ghi lai  ndi dung bang vin  ban,
Truong hop don 6 nhiéu ndi dung khic nhau thi nguoi tiép cong dan
huéng dan cong dan tach r1eng tu’ng ndi dung dé giri dén ding co quan, to
chuc, don vi co tham quyén giai quyét.

Nguoi tiép cong dan tlep nhan cac thong tin, tai liéu, bang ching lién quan
dén viéc khiéu nai, td céo, kién nghi, phan anh do cong dan cung cip (néu
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c6) va phai viét, giao gidy bién nhan cac tai liéu da tiép nhan cho cong
dan.

Budce 3: Phan logi, xu ly khiéu nai, t6 cao, kién nghi, phan anh tai noi
tiép céng dan

- Viéc phan loai, xu ly khiéu nqi, t6 cdo dén co quan, td chirc, don vi,
ngudi co thim quyén thy 1y, giai quyét trong qua trinh tiép cong dan duogc
thuc hién nhu sau:

+ Truong hop khiéu nai, t§ cédo thudc tham quyén giai quyet cua co
quan, t6 chirc, don vi minh va du diéu kién thu 1y thi nguoi tiép cong dan
tiép nhan thong tin, tai ligu, chung ctr kém theo, dong thoi bao cdo voi
Thu trudng co quan, t6 chire, don vi thu 1y

+ Truong hop khiéu nai, t6 cao khong thudc tham quyen glal quyet cua
CO quan, to chac, don vi minh thi huéng dan nguoi khleu nai, t6 cao dén
co quan, t6 chure, don vi ¢6 thAm quyén dé khiéu nai, t6 cdo.

+ Truong hop khiéu nai, t6 cdo da duoc giai quyét dung chinh sach,
phap luat thi nguoi tiép cong dan giai thich, huong dan de nguoi dén khleu
nai, té cdo chap hanh nghiém chinh quyét dinh giai quyét khiéu nai, quyét
dinh xtr 1y hanh vi vi pham bi t6 cdo va yéu cau cong dan cham dut viéc
khiéu nai, t6 céo.

+ Truong hop nhén duoc don khiéu nai, t6 cdo khong do ngudi khiéu
nai, ngudi to co tryc tiép chuyen dén thi thyc hién viée phan loai va xu ly
theo quy dinh ctia phap luat vé khiéu nai, t6 céo.

- Viéc phan loai, xur ly kién nghi, phan anh dén co quan, t6 chirc, don vi,
ngudi co thim quyén thy 1y, giai quyét trong qua trinh tiép cong dan duogc
thuc hién nhu sau:

+ Truong hop kién nghi, phan anh thudce thAm quyén giai quyét cua co
quan, t6 chirc, don vi minh thi ngudi tlep cong dan bao cao ngudi cd tham
quyén dé nghién ctru, xem xét, giai quyét hodc phan cong bd phan nghién
clru, xem xé&t, giai quyét

+ Truong hop kién nghi, phan anh khong thugc tham quyén giai quyét
cua co quan, t6 chuc, don vi minh thi nguoi tiép cong dan chuyén don
hodc chuyén ban ghi lai n6i dung trinh bay cua nguoi kién nghi, phan anh
dén co quan, t6 chirc, don vi c6 thim quyén dé nghién ciru, tiép thu, xem
xét, giai quyét.

Thoi han giai
quyet

Trong thoi han 10 ngay lam viéc, ké tir ngay tiép nhan noi dung khiéu nai,
t6 cao, kién nghi, phan anh, nguoi tiép cong dan co trach nhiém tra 10i
tryc tiép hoac thong béo bang van ban dén nguoi da dén khiéu nai, t6 cao,
kién nghi, phan anh.
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Phi khong
Lé Phi Khong

- Pon khiéu nai, dO’I} tb céo,,don kiél:l nghi, don phan anh hodc van ban
Thanh phin ghAl lai noi fiung khleAu n.a.u, t0 cdo, kién nghi, phan anh (c6 chir ky hoac
hd so di€m chi cua cong dan);

- Cé4c tai liéu, gidy to do ngudi khiéu nai, t6 céo, kién nghi, phan anh cung
cap.

S(f) lwgng bo
ho so

01 bo

Yéu ciu -
diéu kién

Theo Diéu 9 Luat Tiép cong dan, ngudi tiép cong dan dugce tir chéi tiép
ngudi dén noi tiép cong dan trong cac truong hop sau day:

1. Nguoi trong tinh trang say do dung chit kich thich, ngudi méac bénh
tam than hodc mot bénh khac 1am mat kha nang nhan thirc hodc kha nang
diéu khién hanh vi cia minh;

2. Nguoi c6 hanh vi de doa, xic pham co quan, td chirc, don vi, nguoi tiép
cong dan, nguoi thi hanh cong vu hodc co hanh vi khac vi pham néi quy
noi tiép cong dan;

3. Nguoi khiéu nai, to céo vé vu viéc da giai quyet dang chinh sach, phép
luat, duogc co quan nha nude co tham quyén kiém tra, ra soat, , thong bao
bang vin ban va da duoc tiép, giai thich, huéng dan nhung van ¢ tinh
khiéu nai, t6 céo kéo dai;

4. Nhiing truong hgp khac theo quy dinh cia phép luat.

Can cw phap
ly

- Luat Tiép cong dan niam 2013;

- Nghi dinh s6 64/2014/ND-CP ngay 26/6/2014 cua Chinh phu quy dinh
chi tiét thi hanh mot so6 diceu cua Luat Tiep cong dan;

- Thong tw s6 04/2021/TT-TTCP ngay 01/10/2021 cua Thanh tra Chinh
pha quy dinh quy trinh tiép cdng dan.

Biéu miu
dinh kem

Két qua
thuc hién

Gidy bién nhan thong tin, tai liéu, bang chig; cong vin huéng dan; cong
van chuyén don.
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Tén thu
tuc

Thii tuc Xir Iy don tai cAp x&

Linh vuc | X ly don thu
Coquan | - Coquanco tham quyén quyét dinh: Chu tich UBND cap x4.
thwe hién | - Co quan tryuc tiép thuc hién: UBND cép xa.
Cach Cong dan gui truc tiép dén UBND cip xi hodc giri don qua dudng buu
thirc thwe | gien.
hién '
Doi
tuwong T6 chirc hodc ca nhan
thuc hién
Buwéce 1: Nhgn don
Tiép nhan don, vao so cong van dén (hoic nhap vao may tinh).
Buoc 2: Phan logi va xir ly don
- Doi véi don khiéu ngi:
Pon khiéu nai thudc tham quyen giai quyet
Pon khiéu nai thudc tham quyén giai quyet va khong thudc mot trong cac
truong hop khong duge thu ly giai quyet theo quy dinh tai Piéu 11 cua
Luat Khiéu nai thi nguoi xu ly don dé xuat thi trudng co quan, to chirc,
don vi thu ly dé giai quyet theo quy dinh cua phap luét.
Pon khiéu nai thugc tham quyén giai quyét nhung khong du diéu kién thu
ly giai quyét thi cin cr vao ting truong hop cu thé dé tra 1oi hodc hudng
s dan cho ngudi khiéu nai blet 10 ly do khong dugc thu ly giai quyét hoic bd
Trinh tw
thuwe hien | 5418 nhimg thu tuc can thiét dé thyc hién viéc khiéu nai.

Pon khiéu nai khdng thudc tham quyen gidi quyet

Don khiéu nai khong thudc tham quyén giai quyet cua thu truong co quan,
t6 chuc, don vi thi nguoi xur Iy don huong dan nguoi khiéu nai giri don
dén co quan, t6 chic, don vi c6 tham quyén giai quyét. Viéc huéng dan
chi thuc hién mot lan.

Pon khiéu nai do dai biéu Qudc hoi, dai biéu Hoi dong nhan dan, Uy ban
Mit tran T quoc Vi¢t Nam Va cac thanh vién cua Mat trén, cac co quan
bao chi hodc cic co quan, to chirc khac theo quy dinh cua phap luat
chuyén dén nhung khong thudc tham quyén, trach nhiém giai quyét thi
nguoi xu ly don dé xuat thi truong co quan giri tra lai don kem theo cac
gidy to, tai lidu (néu cd) va néu rd 1y do cho co quan, té chiic, ca nhan
chuyén don dén.
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Pon khiéu nai ¢6 ho tén, chir Ky ciia nhiéu ngueoi:

Pon khiéu nai c6 ho tén, chit ky cia nhidu nguoi nhung khong thudc tham
quyén giai quyét cua co quan, t6 chire, don vi thi ngudi xt 1y don hudng
dan cho mot nguoi khiéu nai c6 ho, tén, dia chi rd rang gui don dén ding
co quan, to chtre, don vi, ngudi c6 thim quyen giai quyét.

bon khiéu nai c6 ho tén, chir ky cua nhiéu ngudi thudc thAm quyén giai
quyet thi nguoi xur ly don dé xudt thu truong co quan, to chic, don vi thu
ly @é giai quyét theo quy dinh cua phap luat.

Pon khiéu nai c6 kém theo gidy to, tai liéu goc:

Truong hop don khiéu nai khong dugc thu ly dé giai quyet nhung c6 gui
kém theo gidy to, tai lidu goc thi co quan, t6 chic, don vi nhéan dugc don
phai tra lai cho ngu:o’l khiéu nai glay to, tai licu do; néu khiéu nai duoc thy
ly dé giai quyét thi viéc tra lai gidy to, tai liéu gbc duoc thuc hién ngay sau
khi ban hanh quyet dinh giai quyét khiéu nai.

DPon khiéu nai ddi véi quyét dinh gidi quyét khiéu nai da c6 hiéu lwc phap
ludt nhung ¢ dau hiéu Vi pham phap ludt:

Pon khicu nai doi v6i quyét dinh giai quyét khicu nai da ¢6 hiéu lyc phap
luat nhung trong qua trinh nghién clru, xem xét néu c¢6 can ctr cho rang
viée gial quyét khiéu nai c¢6 dau hiéu vi pham phap luat 1am anh huong
dén quyén, loi ich hop phéap cta ngudi khiéu nai hodc ca nhan, co quan, to
chirc khac c6 lién quan, de doa xam pham dén loi ich cta nha nuéc hodc
c6 tinh tiét méi lam thay doi ndi dung vu viéc khiéu nai theo quy dinh tai
Piéu 38 Nghi dinh s6 124/2020/ND-CP ngay 19/10/2020 ciia Chinh phu
quy dinh chi tiét mot s6 didu cia Luat Khiéu nai thi nguoi xir 1y don phai
bao cao de thil trudng co quan, to chirc, don vi xem x¢t, giai quyet theo
tham quyén hodc bao cdo co quan, t6 chuc, don vi nguoi c6 thAm quyén
xem xét, quyét dinh.

Pon khiéu nai doi véi quyét dinh hanh chinh ¢6 kha néing gay hdu qua kho
khdc phuc
Trong truong hop cé can ¢t cho rang viéc thi hanh quyét dinh hanh chinh
s& gy ra hau qua kho khac phuc thi ngudi xur Iy don phai kip thoi bao céo
dé thu truong co quan xem xét, quyét dinh tam dinh chi hodc kién nghi co
quan tham quyén, ngudi c6 thim quyén tam dinh chi viéc thi hanh quyét
dinh hanh chinh.

- Doi véi don to co:

+ Pon t6 C40 thudc tham quyén:

Néu ndi dung don t6 cao thudc thAm quyén giai quyét cua thi trudng co
quan, to chirc, don vi ma khong thudc mot trong cac truong hop quy dinh
tai Khoan 2 Diéu 20 Luat Té cdo thi nguoi xur Iy don bao cdo thu truong
CO quan, to chuc, don vi dé thu 1y giai quyét theo quy dinh.

+ Pon t6 cao khong thudc tham quyén:
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Pon t6 cao khong thudc tham quyén giai quyét thi ngudi xtr Iy don dé xuat
v6i thi truéng co quan, t6 chirc, don vi chuyén don va cic chung cu,
thong tin, tai liéu kém theo (néu co) dén co quan, td chirc, don vi c6 thAm
quyén dé duoc giai quyét theo quy dinh cua phap luat theo quy dinh tai
DPiém b Khoan 1 Diéu 20 cta Luét T céo.

+ Néu tb cao hanh vi pham t01 thi chuyén cho co quan c6 tham quyén theo
quy dinh cua phap luat t6 tung hinh su.

+ Don 16 C40 doi vdi ddng Vien:

Pon tb cdo ddi voi dang vién vi pham quy dinh, Piéu 1¢ cua bang duoc
thuc hién theo quy dinh ctia Ban Chip hanh Trung uong, huéng dan cia
Uy ban Kiém tra Trung wong va huéng dan cta Tinh ty.

+ Pon té6 c4o hanh vi vi pham phap ludt gay thi¢t hai hodc de doa gay
thiét hai nghiém trong dén loi ich nha nuée, co quan, 16 chire, quyén Va
loi ich hop phap cua cong dan:

Nguoti xu ly don phai kip thoi bao cdo, tham muu, dé xuat dé thu truong
co quan, to chirc, don vi c6 tham quyén 4p dung bién phap ngén chan theo
quy dinh cua phap luat hoac théng bao cho co quan, t6 chirc, don vi co
tham quyén ap dung bién phéap kip thdi ngin chan, xur 1y theo quy dinh cia
phap luat.

+ Pon t6 CA0 xudt phat tir viéc khiéu nai khong dat dwoc muc dich:

DPéi voi don to cao xuat phat tur viéc khiéu nai khong dat duoc muc dich,
cong dan chuyén sang t6 cao ddi véi nguoi giai quyét khiéu nai nhung
khong cung cap dugc thong tin, tai ligu, chimg cur dé chimg minh cho vige
t6 cdo cla minh thi co quan, nguoi co tham quyén khong thu 1y giai quyét
ndi dung tb cao.

+ Xir Iy doi véi truong hop té c40 nhw quy dinh tai Khodn 2 Piéu 20 ciia
Ludt Té cao:

T céo thudc cac truong hop quy dinh tai Khoan 2 Piéu 20 cua Luat T
c4o thi co quan nhan dugc don khong chuyén don, khong thy 1y dé giai
quyét dong thoi co van ban giai thich va tra lai don cho nguoi to cio.
+ Pon té cao khodng rd ho tén, dia chi ngueoi té Cao nhung c6 néi dung rd
rang, kém theo cac thdng tin, tai liéu, bang chitng vé hanh vi tham nhiing,
hanh vi toi pham:

Khi nhin duoc don t6 cao khong rd ho tén, dia chi nguoi té cio nhung cé
ndi dung 1 rang, kém theo céc thong tin, tai lidu, bang chung chimg minh
ndi dung td cao hanh vi tham nhiing, hanh vi toi pham thi ngudi xir Iy don
bao céo thu trudng co quan, to chirc, don vi xir 1y theo quy dinh cua phap
luat vé phong, chéng tham nhiing, phap luat t6 tung hinh su.

- Xur ly cac loai don Khéc:

+ Pon kién nghi, phan anh:

Pon kién nghi, phan anh thudc tham quyén, trach nhiém cta co quan, tb
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chue, don vi giai quyét thi nguoi xur ly don dé xuét tha trudng co quan, to
chuc, don vi thu 1y giai quyét.

Don kién nghi, phan anh khéng thudc tham quyén giai quyét cia co quan,

t6 chuc, don vi thi nguoi xu ly don dé xuét thu truong co quan, to chic,

don vi xem x&t, quyet dinh viéc chuyén don va céc tai liéu kém theo (néu
c6) dén co quan, t chtrc, don vi, ngudi c6 thim quyén dé giai quyét.

+ Pon ¢ nhiéu ngi dung khac nhau

Dbi v6i don cd nhiéu ndi dung khac nhau thudc thim quyén giai quyét cua
nhiéu co quan, t6 chuc, don vi thi nguoi xur ly don hudng dan ngudi gui
don tach rleng tu’ng ndi dung dé giri dén ding co quan, t6 chirc, don vi co
tham quyén giai quyet

+ Pon thudc tham quyén gidi quyét ciia co quan tién hanh 6 tung, thi
hanh an:

Pon thudc thim quyén giai quyét ctia co quan tién hanh t6 tung hinh su, to
tung dan su, to tung hanh chinh, thi hanh an thi nguoi xtr Iy don hudng
dan giri don hodc chuyén don dén co quan c6 thAm quyén dé xir Iy theo
quy dinh cta phap luat tb tung hinh su, tb tung dan su, tb tung hanh chinh,
thi hanh an.

+ Pon thudc tham quyén gidi quyét cia co quan dan cik:

Nguot xu ly don hudng d?m gui don hodc chuyén don dén co quan c6
tham quyén dé dugc gidi quyét theo quy dinh cua phap luat.

+ Don thugc tham quyén gidi quyét ciia té chirc chinh #ri, 16 chirc chinh #ri
- X4 hoi, t6 chire chinh tri, xa héi - nghe nghiép, 16 chirc Xa héi, t6 chire Xa
héi - nghé nghiép, té chirc t6n gido:

Nguot xu ly don trinh thu truong co quan, t6 chiec, don vi hudng dan
nguoi gui don hoac chuyén don dén t6 chtrc c6 tham quyén dé duogc xem
xét giai quyét theo quy dinh cta phap luat va Diéu 1, Quy ché cua t6 chic
do.

+ Pon thudc tham quyén gidi quyét cia don vi sw nghiép cdng Idp, doanh
nghiép nha nuoc:

Ngudi xtr Iy don trinh tha trudng co quan, to chtc, don vi hudéng dan
nguoi gui don hoac chuyén don dén don vi sy nghiép cong lap, doanh
nghi¢p nha nudc do de giai quyet theo quy dinh cua phap luat.

+ Pon khiéu nai, t6 €40, kién nghi, phdan anh nhitng vu viéc co tinh chdt
phire tap

Pon kién nghi, phan anh, khiéu nai, t6 cao phirc tap, gay git voi su tham
gia cta nhiéu ngudi; nhitng vu viéc ¢ lién quan dén chinh sach dan toc,

t6n gido thi ngudi xir Iy don phai bao cao véi thil trudng co quan, td chire,
don vi dé ap dung cac bién phap theo tham quyén kip thoi xir Iy hodc dé
nghi véi cac co quan, t6 chirc, don vi c6 lién quan ap dung bién phap xur

1y.
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Thoi han

Trong thoi han 10 ngdy, ké tir ngdy nhan dugc don khiéu nai, td cdo, kién

giai nghi, phan &nh.

quyet

Phi khong

Lé Phi Khdng

Thanh = | pon khiéu nai, don td céo, don kién nghi, don phan anh va cac tai liéu,
phan hd | ching cir lién quan (néu co).

SO

S6 lwong o

b hd so | 01 O

Yéu ciu - Khong

diéu kién

Can cw

phap ly

- Luat Khiéu nai nam 2011;

- Luat T6 cdo nam 2018;

- Nghi dinh §6 31/2019/ND-CP ngay 10/4/2019 cua Chinh phu quy dinh
chi tiet mo so dieu va bién phéap thi hanh Luat To cao;

- Nghi dinh Scf) 124/2020/ND-CP ngay 19/10/2020 cua Chinh phu quy dinh
chi tiet mot so dieu va bién phap thi hanh Luat Khiéu nai 2011,

- Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 cua Thanh tra Chinh
pha quy dinh quy trinh x& 1y don khi€u nai, don to cdo, don kién nghi,
phan anh.

Biéu mau
dinh kem

Két qua
thuc hién

Vin ban tra 101, vin ban huéng dan, vin ban chuyén don hoic vin ban thy
1y gidi quyét khiéu nai, to cdo, kién nghi, phan anh.
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